
AGENDA 
WYOMING CITY COUNCIL MEETING 

CITY COUNCIL CHAMBERS 
MONDAY, JUNE 4, 2012, 7:00 P.M. 

             
 1) Call to Order 
 2) Invocation  
 Pastor Dennis Gilbert, Church of the Open Door 
 3) Pledge of Allegiance 
 4) Roll Call 
 5) Student Recognition 
6) Approval of Minutes 

From the regular meeting of May 21, 2012  
7) Approval of Agenda 
8) Public Hearings 

1.   To Consider Approval of an Application for an Industrial Facility Exemption 
      Certificate in the City of Wyoming for Detail Technologies, LLC (7:01 p.m.) 

 9)    Public Comment on Agenda Items (3 minute limit per person) 
10) Presentations and Proclamations 

a)  Presentations 
 b) Proclamations 
11) Petitions and Communications 

a) Petitions 
b) Communications  

12) Reports from City Officers 
a) From City Council 
b) From City Manager 

13) Budget Amendments 
1)   Budget Amendment No. 45 – To Appropriate $6,500,050 of Funds in the Public Safety, 
       Fire, and Police Funds to Pay for the Police and Fire Expenditures Equal to the 
       Amount of Revenue Received in Those Funds and to Eliminate the Transfers Out of  
       the Public Safety, Fire and Police Funds to the General Fund  

14) Consent Agenda 
(All items under this section are considered to be routine and will be enacted by one 
motion with no discussion. If discussion is desired by a Council member, that member may 
request removal from the Consent Agenda.) 

 a) To Set Meeting Day and Time for the Historical Commission of the City of Wyoming 
15) Resolutions 
 b) To Approve the Application of Detail Technologies, LLC for an Industrial Facility 

Exemption Certificate in the City of Wyoming for a New Facility and Authorizing the 
Mayor and City Clerk to Sign the IFT Agreement  

 c) To Authorize the Mayor and City Clerk to Execute a Service Agreement for the Library 
Coffee Shop with Bookworm Café 

 d) To Transfer the Class C Liquor License at 1820 44th Street SW from Schelde 
Enterprises, Inc. to Time Out GR LLC 

16)   Award of Bids, Contracts, Purchases, and Renewal of Bids and Contracts 



 e) To Approve Final Payment for the Kimble Park Parking Lot Improvements 
 f) To Accept a Proposal and to Authorize the Mayor and City Clerk to Execute an 

Agreement for Plumbing Inspection Services 
 g) To Authorize the Mayor and City Clerk to Execute an Agreement for the Towing and 

Storage of Vehicles 
 h) To Authorize the Mayor and City Clerk to Execute an Agreement with the Fair 

Housing Center of West Michigan for Fiscal Year 2012-2013 
 i) To Authorize the Final Payment to Prein and Newhof for Preparing a Water Reliability 

Study 
 j) To Authorize a Contract for Specific Home Repair Services 
 k) To Award the Bid for the Byron Center Avenue Bike Path from M-6 to Metro Way 
  (Budget Amendment No. 46) 
 l) For Award of Bids 
  1. Chemicals for the Water Treatment Plant 
  2. Chemicals for the Wastewater Treatment Plant 
  3. Liquid Polymers 
  4. Waterworks Fittings 
17)   Ordinances 
 8-12 To Add Sections 90-472(6) and 90-507(10) to the Code of the City of Wyoming 
  (Service Stations) (First Reading) 
18) Informational Material 
19) Acknowledgment of Visitors 
20) Closed Session (as necessary) 
21) Adjournment 



Date:  June 4, 2012

Description/Account Code Current Increase Decrease Amended
General Fund
Transfer from Public Safety Fund

101-699.205 $2,500,000 $2,500,000 $0
Transfer from Fire Fund

101-699.206 $1,500,050 $1,500,050 $0
Transfer from Police Fund

101-699.207 $2,500,000 $2,500,000 $0
Police - Transfers - Transfer to Public Safety Fund

101-305-99900-999.205 $0 $1,964,510 $1,964,510
Police - Transfers - Transfer to Police Fund

101-305-99900-999.207 $0 $2,500,000 $2,500,000
Fire - Transfers - Transfer to Public Safety Fund

101-337-99900-999.205 $0 $535,490 $535,490
Fire - Transfers - Transfer to Fire Fund

101-337-99900-999.206 $0 $1,500,050 $1,500,050

Fund Balance/Working Capital (Fund 101) -$             -$              

Public Safety Fund
Public Safety - Police - Transfer from Police Department

205-320-30500-999.101 $0 $1,964,510 $1,964,510
Public Safety - Fire - Transfer from Fire Department

205-320-30500-999.101 $0 $535,490 $535,490
Public Safety - Transfers - Transfers to General Fund

205-320-99900-999.101 $2,500,000 $2,500,000 $0

Fund Balance/Working Capital (Fund 205) -$             -$              

Fire Fund
Fire - Fire - Transfer from Fire Department

206-337-33700-999.101 $0 $1,500,000 $1,500,000
Fire - Transfers - Transfer to General Fund

206-337-99900-999.101 $1,500,000 $1,500,000 $0

Fund Balance/Working Capital (Fund 206) -$             -$              

Police Fund
Police - Police - Transfer from Police Department

207-305-30500-999.101 $0 $2,500,000 $2,500,000
Police - Transfers - Transfer to General Fund

207-305-99900-999.101 $2,500,000 $2,500,000 $0

-$             -$              

CITY OF WYOMING BUDGET AMENDMENT

To the Wyoming City Council:  

A budget amendment is requested for the following reason:  To appropriate $6,500,050 of funds in the 
Public Safety, Fire and Police Funds to pay for police and fire expenditures equal to the amount of 
revenue received in those funds and to eliminate the transfers out of the Public Safety, Fire and Police 
Funds to the General Fund.

Budget Amendment No.  045

Fund Balance/Working Capital (Fund 207)
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Date:  June 4, 2012

Recommended:  _____________________________               _______________________________                 
                                     Finance Director                                             City Manager

CITY OF WYOMING BUDGET AMENDMENT

Budget Amendment No.  045

City Clerk

Motion by Councilmember ______________________, seconded by Councilmember ____________________ 
that the General Appropriations Act for Fiscal Year 2011-2012 be amended by adoption of the foregoing budget 
amendment.
Motion carried: ____________ yeas, ____________ nays

I hereby certify that at a _________________ meeting of the Wyoming City Council duly held on 
______________________ the foregoing budget amendment was approved.

____________________________________
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STAFF REPORT 
 
 
Date:  May 24, 2012 
 
Subject: Year-End Transfer for Public Safety, Police and Fire Funds 
 
From:  Timothy H. Smith, CPA, Finance Director 
 
Meeting Date: June 4, 2012 
              
 
Recommendation: 
 

I recommend that City Council approves the attached budget amendment relating to 
reporting of fire and police expenditures in the general, public safety, fire and police funds. 
 

Sustainability Criteria: 
 

Environmental Quality – Does not impact this criterion. 
 
Social Equity – Does not impact this criterion. 
 
Economic Strength – Approving the budget amendment adjusts the budget to reflect the 
City budget in the format that the State of Michigan uses to determine municipalities fiscal 
stress. 
 

Discussion: 
 

When the City prepares its annual budget, all fire and police expenditures are shown as 
being paid by the general fund.  Revenues from the special public safety, fire and police 
millage funds are shown as being transferred from the special revenue funds to the general 
fund on a monthly basis.  This methodology provides better tracking of total expenditures 
for fire and police costs on a monthly basis.   
 
When the State pulls information for determining the fiscal stress of a community, the 
revenues transferred in from special millages is not included in determining if the general 
fund revenues cover general fund expenditures.  Therefore, the City receives negative 
marks for the general fund.   
 
The attached budget amendment corrects the accounting for fire and police expenditures 
that are intended to be paid for by the special millage funds by: 
1.  Reversing the budget related to transferring of revenue from the special revenue funds 

to leaving the revenue in the special revenue funds. 
2. Moves budgeted expenditures recorded in the general fund for fire and police 

department into the public safety, fire and police funds. 
 

The numbers reflected in the budget amendment will different from actual as the actual 
transfer of general fund police expenditures into the Police Fund will result in a fund 
balance at the end of the year of $100 and the transfers from the general fund fire 
expenditures to the Fire Fund will result in a fund balance at the end of the year of $100.   



 
 
 
 
Transfers from general fund police and fire department expenditures to the public safety 
millage fund will be based on a formula that takes into account fire and police expenditures 
compared to base year expenditures along property tax and other revenue changes.  
Accordingly actual transfers may exceed or be less than the amount reflected in the budget 
amendment. 
  
 

Budget Impact: 
 

There is no impact on the combined total of the general, public safety, fire and police 
funds.  



06/04/12 
Clerk/IJ 

Resolution No. __________________ 

RESOLUTION NO.  __________ 
 

RESOLUTION TO SET MEETING DAY AND TIME 
FOR THE HISTORICAL COMMISSION 

OF THE CITY OF WYOMING 
 
 
 
WHEREAS: 
 

1. The Historical Commission currently meets on the third Tuesday of each month. 
2. The Historical Commission has proposed changing its meeting schedule to the third 

Wednesday of each month. 
3. Section 2.113 of the Code of Ordinances states that the days and times of regular 

meetings of all board and commission shall be set by City Council resolution. 
 
NOW, THEREFORE, BE IT RESOLVED: 
 

1. The regular day and time for meetings of the Historical Commission shall be the third 
Wednesday of each month at 6:30 p.m. in the Wyoming Public Library. 

 
 
 
Moved by Councilmember: 
Seconded by Councilmember: 
Motion Carried Yes 
   No 
 
I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 
Wyoming, Michigan at a regular session held on:  
 
       __________________________________ 
       Heidi A. Isakson, Wyoming City Clerk 
 
 
 











06/04/12 
Manager/KV 

RESOLUTION NO.  __________ 
 

RESOLUTION TO APPROVE THE APPLICATION OF DETAIL TECHNOLOGIES, LLC 
FOR AN INDUSTRIAL FACILITY EXEMPTION CERTIFICATE  

IN THE CITY OF WYOMING FOR A NEW FACILITY AND  
AUTHORIZING THE MAYOR AND CITY CLERK TO SIGN THE IFT AGREEMENT 

 
WHEREAS: 
 

1. The City established Industrial Development District Number 253, under Act 198, Public 
Acts of 1974, as amended, by adopting Resolution Number 19774 on August 7, 2000. 

2. Detail Technologies, LLC has filed an application for an Industrial Facility Exemption 
Certificate under Act 198 with respect to a new facility to be acquired and installed 
within Industrial Development District 253, with an estimated cost of $2,490,000.00 for 
personal property and $280,000.00 for real property to be located at 5900 Cross Roads 
Commerce Parkway SW. 

3. Before acting on these applications, the City Council held a public hearing on June 4, 
2012, in the Council Chambers, City Hall, 1155 28th Street SW, Wyoming, Michigan, at 
7:01 p.m., at which hearing the applicant, the Assessor, and a representative of the 
affected taxing units were given written notice and were afforded an opportunity to be 
heard on this application. 

4. Construction of the facility and installation of new machinery and equipment had not 
begun earlier than six (6) months before April 3, 2012, the date of acceptance of the 
application for the Industrial Facility Exemption Certificate. 

5. Completion of the facility is calculated to and will, at the time of issuance of the 
certificates, have the reasonable likelihood to retain, create or prevent the loss of 
employment in the City of Wyoming. 

6. The aggregate SEV of real and personal property exempt from ad valorem taxes within 
the City of Wyoming, after granting these certificates, will not exceed 5% of an amount 
equal to the sum of SEV of the units, plus SEV of personal and real property thus 
exempted. 

 
NOW, THEREFORE, BE IT RESOLVED: 
 

1. The Wyoming City Council finds and determines that the granting of this Industrial 
Facility Exemption Certificate considered together with the aggregate amount of 
certificates previously granted and currently in force under PA 198 of 1974, as amended 
and PA 225 of 1978, as amended shall not have the effect of substantially impeding the 
operation of the City of Wyoming, or impairing the financial soundness of a taxing unit 
which levies ad valorem property taxes in the City of Wyoming. 
 

2. The application from Detail Technologies, LLC, for an Industrial Facility Exemption 
Certificate, with respect to a new facility on the following described parcel of real 
property situated within Industrial Development Districts 253, to wit: 
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Manager/KV 

Address: 5900 Cross Roads Commerce Drive SW, Wyoming, MI 49519 
 
Parcel No.: 41-17-34-477-009 
 
Legal Description: 
 
  Lot 2 EX E 70 ft * Cross Roads Commerce Park 

 
be the same as hereby approved. 
 

3. The Industrial Facility Exemption Certificate, when issued, shall remain in force for a 
period of twelve (12) years. 
 

4. The Mayor and City Clerk are authorized to sign the IFT agreement with Detail 
Technologies, LLC. 

 
Moved by Councilmember: 
Seconded by Councilmember: 
Motion Carried Yes 
   No 
 
I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 
Wyoming, Michigan at a regular session held on:  
 
 
       __________________________________ 
       Heidi A. Isakson, Wyoming City Clerk 
 
 
ATTACHMENT: Staff Memo 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Resolution No. ____________ 



Staff Report 

 

Date:    05/14/2012 

Subject:  Detail Technologies, LLC  

From:    Kelli VandenBerg, Assistant to the City Manager 

Meeting Date:  June 4, 2012 City Council Meeting 

Recommendation: 

Staff recommends a twelve (12) year IFT abatement be granted to Detail Technologies, LLC 
based on the City of Wyoming’s Economic Development Policy. 

Sustainability Criteria: 

Environmental Quality – Detail Technologies, LLC has proven to be responsible and cooperative 
in their efforts to be environmentally responsible.  Furthermore, approval of the expansion on 
this industrial site is consistent with the City’s Land Use Plan. 

Social Equity – Approval of this application does not significantly impact social equity. 

Economic Strength – Approval of this application will help retain and expand a local 
manufacturer, encourage continued investment by Detail Technologies and provide additional 
employment opportunities to the area.     

Discussion:  

Detail  Technologies  has  been  operating  and  growing  in  the  City  of Wyoming  for  twelve  (12) 
years and is requesting the approval of an Industrial Facilities Exemption Certificate (IFT).  Staff 
has reviewed the IFT application, which is summarized below by facility: 
 
Address of project:    5900 Cross Road Commerce Parkway SW     
        Wyoming, MI 49519 

   
    Personal Property:    $2,490,000.00 
    Real Property:      $    280,000.00 
 
    Estimated Jobs:    7 new jobs             
          46 retained jobs 
 
    Starting date of project:  May 2012 
 

Detail  Technologies,  LLC  seeks  to  increase  production  of  the  materials  it  supplies  to  the 
aerospace,  medical,  office  furniture  and  automotive  industries  and  intends  to  do  so  by 



expanding its Cross Roads Commerce Parkway facility and adding additional milling equipment.  
This  planned  expansion  will  allow  the  company  to  increase  production  in  order  to  support 
growing  demand  for  its  products  and  will  require  an  additional  7  positions  to  support  its 
operations. 
 

Budget Impact:   

The estimated first year tax savings for Detail Technologies, which is located in the Wyoming 
Public School District, is $43,791.07.  

 



























MEMORANDUM 
City of Wyoming, Michigan 

 
TO :  Curtis L. Holt, City Manager 

 

FROM: Heidi A. Isakson, City Clerk 

 

DATE:  May 31, 2012 

 

RE:  Transfer of Class C Liquor License at 1820 44
th

 Street SW 

  From Schelde Enterprises, Inc. to Time Out GR LLC 

 

 

We have received an application to transfer the Class C and SDM liquor licenses from Schelde 

Enterprises, Inc. to Time Out GR LLC, for the restaurant formerly known as Rio Grand. 

 

The Police Department, Treasurer and Chief Building Official have all recommended approval. 

 

The form of resolution required by the Liquor Control Commission is presented for Council 

consideration. 

 

 

 

 











6/4/12 
Engineering/RJH 
 

RESOLUTION NO._____________ 
 

RESOLUTION TO APPROVE FINAL PAYMENT FOR THE  
KIMBLE PARK PARKING LOT IMPROVEMENTS 

 
 
WHEREAS: 
 

1. On April 16, 2012, City Council awarded the Dog Park Parking Lot located 
within Marquette Park near Kimble Field to A-1 Asphalt in the amount of 
$8,164.60. 

2. The project is now complete.  Additional topsoil and seed quantities and 
additional pavement striping quantities were added to the project adding 2,699.33 
to the overall project. 

3. The additional $2,699.33 cost can be financed out of the Parks and Recreation 
Fund account 208-752-75600-975.183. 

 
 

NOW, THEREFORE, BE IT RESOLVED: 
 

1. The City Council hereby approves the final payment of $2,689.55 to A-1 Asphalt 
for the Kimble Dog Park Parking Lot project. 

 
Moved by Councilmember: 
Seconded by Councilmember: 
Motion Carried Yes 
   No 
 
 
I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 
Wyoming, Michigan at a regular session held on: 
 
 

_________________________________ 
Heidi A. Isakson, Wyoming City Clerk 

 
ATTACHMENTS:  
 Final Pay Estimate 
  
   
 
 
 
 
 
 
 
Resolution No. _______________ 











Wyoming Dog Park Parking Lot Re-Construction May 2012 
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RESOLUTION NO.____________ 
 

RESOLUTION TO ACCEPT A PROPOSAL AND TO  
AUTHORIZE THE MAYOR AND CITY CLERK TO EXECUTE AN AGREEMENT 

 FOR PLUMBING INSPECTION SERVICES 
 

 
WHEREAS: 

 
1. As detailed in the attached Staff Report from the Director of Community Services, the 

City accepted proposals to provide plumbing inspection services from experienced 
and licensed firms and individuals. 

2. It is recommended City Council authorize the Mayor and City Clerk to execute a 
Contract for the plumbing inspection services with West Shore Inspections, LLC 
through December 31, 2012 with the option to extend the term of the Contract for an 
additional three years renewable on an annual basis. 

3. Funds for the plumbing inspection services are available in Building Inspections 
Contract Labor #249-371-37100-810000.   

 
 

NOW, THEREFORE, BE IT RESOLVED: 
  
1. The City Council does hereby authorize the Mayor and City Clerk to execute a 

Contract for plumbing inspection services with West Shore Inspections, LLC through 
December 31, 2012. 

2. The Wyoming City Council does hereby authorize the City Manager to acknowledge 
acceptance of the renewal and future renewals in accordance with budget 
authorization. 

 
 

Moved by Councilmember: 
Seconded by Councilmember: 
Motion Carried Yes 
   No 
 
I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 
Wyoming, Michigan at a regular session held on: 
 
 

 ____________________________________ 
ATTACHMENTS:     Heidi A. Isakson, Wyoming City Clerk 
Staff Report  
Agreement 
Proposal 
 
Resolution No._______________ 
 
 
 
 
 
S:\Purchasing\Resolutions\FY 11-12 Resolutions\Low Service Intake and Pipeline Inspection 2012.doc 
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AGREEMENT 
 
 
 This Agreement made this ______ day of _____________, 2012, by and 
between the City of Wyoming, a Michigan Municipal Corporation of 1155 – 28th Street, 
S.W., Wyoming, Michigan, 49509, hereinafter referred to as the “City” and West Shore 
Inspections, LLC, 2644 15th Street, Hopkins, Michigan, 49328, hereinafter referred to as 
“West Shore Inspections”,  the terms of which are as follows: 
 
1. ACCEPTANCE 
 
The City hereby accepts the proposal of West Shore Inspections to perform plumbing 
inspections services, in accordance with the requirements of the City of Wyoming 
Request for Proposal for Plumbing Inspection Services, for the bid opening dated March 
27, 2012, including: 

 
* Notice to Bidders and General Conditions 
* Bid Proposal Form, 
* Equal Employment Opportunity Statement, 
* Contractor Insurance Requirements, 
* Indemnification Agreement, 
* Subcontract Provision Form for Plumbing Inspection Services, 

 
and in accordance with the West Shore Inspections Proposal dated March 27, 2012 
with the following change: 
 

The City of Wyoming accepts and agrees to allow West 
Shore Inspections to use sub-contractors in the performance 
of this contract. It is understood that the subcontractors 
provided by West Shore Inspections under this agreement 
are independent contractors of West Shore Inspections. 
Nothing contained in this Agreement shall be construed to 
be inconsistent with this status. At no time shall any 
employee of West Shore Inspections nor its sub-contractors 
be considered an employee of the City. 

 
All of the above documents are hereby incorporated by reference and become a part of 
this Agreement. The provision of City specifications shall be the controlling document 
unless otherwise noted. 
 
2. CONFIDENTIALITY 
 

a. Contractor acknowledges that he/she may have access to the City’s and 
client’s confidential and proprietary information.  Contractor agrees to not 
disclose to any other person, agency, or entity (unless required by law) or use 
for personal gain any confidential information at any time during or after the 
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Agreement Term, unless the City grants express, written consent of such a 
disclosure.  Contractor shall be bound by all laws regarding confidentiality 
provisions including any privacy requirements under HIPPA. In addition, 
Contractor will use his best efforts to prevent any such disclosure.  

 
b. Confidential information will not include information that is in the public 

domain, unless such information falls into public domain through Contractor’s 
unauthorized actions.  

 
c. All information which Contractor has a reasonable basis to believe to be 

confidential information or which the Contractor has a reasonable basis to 
believe the City treat as confidential information, shall be deemed to be 
confidential information. 

 
3. COVENANT RETURN OF CITY PROPERTY 

 
a. Contractor acknowledges the City’s sole and exclusive property includes all 

documents, such as manuals, notebooks, reports, records, computer 
programs, employee lists, client lists, and the like in their custody or 
possession, whether delivered to Contractor by the City or made by the 
Contractor in the performance of the Services, relating to the business 
activities of the City, its clients, or suppliers and containing any information or 
data whatsoever, whether or not confidential information.  

 
b. Contractor agrees to deliver promptly all of the City’s property and all copies 

of the City’s property in Contractor’s possession to the City at any time upon 
the City’s request. 

 
4. OTHER RULES AND POLICIES.  
 
Contractor and their sub-contractors agree to abide by all applicable rules, policies and 
procedures of the City, including any and all screenings as requested. 
 
5. PAYMENTS 

 
The City shall make payment to West Shore Inspections in accordance with the 
aforementioned documents. 

 
6. COMMENCMENT 
 
Services shall commence upon execution of this Agreement and shall be completed in 
accordance with the aforementioned documents. 
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7.  BINDING EFFECT 
 
The covenants and conditions contained in the Agreement shall apply to and bind the 
Parties and the heirs, legal representatives, successors and permitted assigns of the 
Parties.  This Agreement may not be assigned by Contractor without the written consent 
of the City.  
 
8. CUMULATIVE RIGHTS 
 
The Parties’ rights under this Agreement are cumulative, and shall not be construed as 
exclusive of each other unless otherwise required by law. 
 
9.  WAIVER 
 
The failure of either party to enforce any provisions of this Agreement shall not be 
deemed a waiver or limitation of that party's right to subsequently enforce and compel 
strict compliance with every provision of this Agreement. 
 
10. SEVERABILITY 
 
If any part or parts of this Agreement shall be held unenforceable for any reason, the 
remainder of this Agreement shall continue in full force and effect. If any provision of 
this Agreement is deemed invalid or unenforceable by any court of competent 
jurisdiction, and if limiting such provision would make the provision valid, then such 
provision shall be deemed to be construed as so limited. 
 
11. ENTIRE AGREEMENT 
 
This Agreement constitutes the entire agreement between the Parties and supersedes 
any prior understanding or representation of any kind preceding the date of this 
Agreement. There are no other promises, conditions, understandings or other 
agreements, whether oral or written, relating to the subject matter of this Agreement. 
This Agreement may be modified in writing and must be signed by both the City and 
Contractor. 
 
12. NOTICE 
 
Any notice required or otherwise given pursuant to this Agreement shall be in writing 
and mailed certified return receipt requested, postage prepaid, or delivered by overnight 
delivery service, addressed as follows: 
 

The City:      
City Clerk 
City of Wyoming 
1155-28th Street S.W. 
P.O. Box 905 
Wyoming, Michigan 49506-0905 

 
Contractor: 
 
West Shore Inspections, LLC 
2644 15th Street 
Hopkins, MI 49328 
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Either party may change such addresses from time to time by providing notice as set 
forth above. 
 
13. GOVERNING LAW 
 
This Agreement shall be governed by and construed in accordance with the laws of the 
State of Michigan. 
 
 
 
WITNESSES:     CITY OF WYOMING 
 
 
 
_____________________________  By: ____________________________ 
             Jack A. Poll, Its Mayor 
 
 
_____________________________  By: ____________________________ 
             Heidi A. Isakson, Its City Clerk 
 
 
WITNESS:   WEST SHORE INSPECTIONS, LLC 
 
 
 
_____________________________  By: ____________________________ 
              

 
 

 
 



STAFF REPORT 
 
Date:  May 29, 2012 
 
Subject: Contracted Plumbing Inspections Services 
 
From:  Rebecca Rynbrandt, Director of Community Services 
 
Cc:  Robert Modreske, West Shore Inspections, LLC 
 
Meeting Date: June 4, 2012 
 
 
RECOMMENDATION: 
 
It is recommended that the City Council approve a contract for Plumbing Inspection Services 
with West Shore Inspections, LLC.   
 
SUSTAINABILITY CRITERIA: 
 

Environmental Quality – Our Building Inspections Department is responsible for 
educating the public on and enforcing law (i.e. building and zoning codes) within the City 
of Wyoming. This policing function is performed by licensed inspectors in particular 
trade areas, including Plumbing. The provision of inspection services assures the general 
public and property owners that construction has occurred based upon specifications and 
codes affirming a level of quality, ensuring public safety and the protection of property 
values. 
 
Social Equity – Plan reviews, permit approvals, and inspections are uniformly performed 
based upon law (i.e. building and zoning codes).  

 
Economic Strength – The Building Inspections Department works with area property 
owners and developers to provide for the construction of residential, commercial, and 
industrial facilities ensuring public safety and property value. Our ability to timely 
respond to developer and construction contractor needs for plan reviews, permit 
approvals, and inspections ensures the economic vitality of a given project by 
maintaining construction schedules and expediting occupancy. 

 
DISCUSSION: 
  
Our ability to provide quality, responsive inspection services to the construction community 
within current staffing levels is no longer possible. The demand for Plumbing permits has risen 
26% between 2011 and 2012, with Plumbing Inspections increasing 24%.  
 
Our part-time Plumbing Inspector resigned in January to seek full-time employment. The 
position has been vacant for over five (5) months as we have evaluated staffing needs. In the 



interim we have utilized the Wyoming-Kentwood collaborative agreement which provides for a 
mutual aide model allowing for inspection services to be maintained to the greatest extent 
possible during periods of scheduled staff time off or in extenuating circumstances. 
 
In light of the growth in demand for Plumbing Inspection services, we calculate a staffing need 
for a ¾ time FTE position rather than a 1.0 FTE position. Staffing of a part-time position at this 
time is inappropriate based upon demand; staffing a ¾ time position is cost prohibitive as a result 
of benefit payments and may not be sustainable depending upon the evolving construction 
market. As a result, we believe this is the perfect opportunity to explore contracting for Plumbing 
Inspection services. 
 
Our Request for Proposal process resulted in two submittals, one of which was found qualified: 
West Shore Inspections, LLC. The attached agreement would be effective through December 31, 
2012 with the option to extend the term of the Contract for an additional three years renewable 
on an annual basis. An evaluation of contracting success (contractor responsiveness, quality 
assessment, etc) would be on going and formally affirmed in October 2012 to determine the 
merits of continuing such. 
 
BUDGET IMPACT: 
 
Sufficient funds are available in the Building Inspections Fund Contracted Labor activity account 
#249-371-37100-810.000. 















































































06/04/12 
Purchasing/KRO 

 
 
 

RESOLUTION NO.____________ 
 

RESOLUTION TO AUTHORIZE THE MAYOR AND CITY CLERK TO EXECUTE AN 
AGREEMENT FOR THE TOWING AND STORAGE OF VEHICLES 

 
WHEREAS: 

 
1. The City has an agreement with Hansen Towing, Inc. through December 31, 2012 

that provides for the exclusive towing and storage rights for all vehicles owned by the 
City and vehicles involved in police situations where the owner or authorized agent 
cannot or does not designate another towing service. 

2. Section IV, Subsection E of the City’s Agreement with Hansen Towing, Inc. states 
“this agreement shall be binding upon the heirs, successors and assigns of the parties 
hereto, but shall not be assignable without the approval of the City Council”. 

3. Merl’s Towing Service, Inc. has purchased Hansen Towing, Inc. and has provided the 
City with an Assignment and Assumption Agreement. 

 
NOW, THEREFORE, BE IT RESOLVED: 

  
1. The City Council does hereby authorize the Mayor and City Clerk to execute an 

Agreement for the towing and storage of vehicles with Merl’s Towing Service, Inc. 
though December 31, 2012, the remainder of the Agreement. 

 
 
Moved by Councilmember: 
Seconded by Councilmember: 
Motion Carried Yes 
   No 
 
I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 
Wyoming, Michigan at a regular session held on: 
 
 

 ____________________________________ 
ATTACHMENTS:     Heidi A. Isakson, Wyoming City Clerk 
Assignment and Assumption Agreement 
Agreement 
Letter dated August 26, 2009 
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AGREEMENT 

 
 THIS AGREEMENT entered into this ____ day of __________________, 2012, by and 
between the City of Wyoming, a Michigan Municipal Corporation, of 1155-28th Street SW, 
Wyoming, Michigan 49509, hereinafter referred to as the "CITY" and Merl’s Towing Service, 
Inc., 5510 Clay Avenue, SW, Wyoming, Michigan 49548, hereinafter referred to as the 
"CONTRACTOR," the terms which are as follows: 
 
I.  Services to be Performed 

 
The Contractor shall provide towing service and storage for all vehicles covered by the 
terms of this Agreement and such other services as stated herein at the direction of such 
personnel as may be authorized and identified by the City.  The Contractor shall have 
exclusive towing and storage rights for all vehicles owned by the City and for such other 
vehicles involved in police situations where the owner or authorized agent cannot or does 
not designate another towing service, or when the police department deems it necessary 
that another contractor be called. 
 

II. Contractors Qualifications and Obligations   
 

A. The Contractor shall be MPSC registered and licensed. 
 
B. The Contractor shall have been in the towing and storage business for a minimum of 

two years prior to executing this Agreement. 
 
C. The Contractor's financial condition for the fiscal year of operation prior to executing 

this Agreement and throughout the term of this Agreement shall reflect sound fiscal 
management and operation.  The Contractor shall, upon the City's request, provide 
such financial documentation as the City shall deem necessary to determine the 
soundness of the Contractor's fiscal management and operation. 

  
D. The Contractor shall provide 24 hour per day, 7 days per week service. 
 
E. The Contractor shall serve the City on a first priority basis. 
 
F. The Contractor shall, at no charge, accomplish the requirements of the Michigan 

Statutes pertaining to abandoned vehicles at no charge. 
 
G. The Contractor shall, within the City limits of Wyoming, provide a secure, outside 

storage area for a minimum of 250 vehicles and a secure indoor storage area for a 
minimum of 10 vehicles for all vehicles under this Agreement.  Said areas shall be 
owned or leased by the Contractor, shall comply with all applicable Federal, State and 
City statutes and ordinances, and shall not be utilized in conjunction with any other 
business venture. 

 
H. The Contractor shall take all reasonable steps to prevent theft of, theft from, or 

damage to vehicles stored under the provisions of this Agreement.  The Contractor 
shall be liable for any thefts or damages. 



 
 

I. The Contractor shall assume the sole responsibility for performing safe, damage-free 
towing and storage of vehicles covered by this Agreement. 

 
J. The Contractor shall possess a minimum of ten wreckers capable of providing towing 

services for 3/4-ton model vehicles and smaller and a minimum of five wreckers 
capable of providing towing services for highway vehicles in excess of 3/4-ton 
models.  Contractor shall keep an adequate number of these wreckers available within 
the City at all times to fulfill the terms of this Agreement. 

 
K. Contractor's wreckers shall have two-way radio communication from its place of 

business to each wrecker. 
 
L. Contractor's wreckers shall be maintained in good working order and in accordance 

with MPSC requirements and regulations. 
 
M. Contractor shall have a minimum of ten drivers in his employ.  All drivers utilized in 

the performance of this Agreement shall be employees of the contractor and said 
employment shall be in conformance with all Federal, State and City statues and 
ordinances and with the terms of this Agreement.  Contractor shall assure that an 
adequate number of these drivers are available within the City at all times to fulfill 
the terms of this Agreement. 

 
N. At the Contractor’s expense, the Contractor shall cause to be installed and shall 

maintain a direct telephone line between the Police Communications Division and his 
place of business. 

 
O. When called to the scene of an accident, Contractor shall clean the area of all debris 

resulting from the accident. 
 
P. All towing and storage rates as contained in this Agreement shall be posted in 

prominent locations for public viewing at all the Contractor's places of business. 
 
Q. All of the Contractor's business locations and storage facilities shall be properly 

zoned for the type use for which they are being utilized. 
 
R. The Contractor shall indemnify, defend and hold the City, its officers, agents and 

employees harmless against any causes of action, claims, litigation’s, and expenses, 
including but not limited to actual attorney fees, or any other matters arising out of 
this Agreement. 

 
S. The Contractor shall have an employee at his storage facility for the purpose of 

releasing vehicles between 8:00 a.m. and 5:00 p.m., Monday through Friday, and 
shall have an identified employee available for said purpose at such other times as 
may be deemed necessary by the City.  



 
T. The Contractor shall, throughout the term of the Agreement or any extension thereof, 

shall carry the minimum insurance in the amount of: 
 

1) Garage Keeper’s Legal Liability in the minimum amount of $500,000 per 
occurrence 

2) Worker’s Compensation in the minimum amount of $500,000 per occurrence 
3) Business Auto Liability in the minimum amount of: 

a) Bodily Injury $5,000,000 per person / $5,000,000 per occurrence 
b) Property Damage $1,000,000 per occurrence 
c) Cargo $1,000,000 per occurrence 

4) The City shall be named as an additional insured on the general and 
comprehensive public liability and business auto liability insurance policies.   

5) Proof of said insurance shall be provided to the City prior to the Contractor 
commencing any work under the provision of this Agreement. 

 
III. Contractors Remuneration 
 

A. The Contractor shall be compensated for towing services and storage performed 
under the terms of the Agreement as per the letter dated August 26, 2009 as 
summarized below: 

 
  2010 2011 2012

Service Call - non Tow $   20.00 $   20.00  $   20.00 
Service Call - Includes Tow $   20.00 $   20.00   $   20.00 
Accident Call $   70.00 $   70.00   $   70.00 
Impound Tow $   70.00 $   70.00   $   70.00 
Additional Charge for Dolly Service $   25.00 $   25.00   $   25.00 
Additional Charge for Winching Service $   15.00 $   15.00   $   15.00 
Daily Outside Storage Charge $   14.00 $   14.00   $   14.00 
Daily Inside Heated Storage Charge $   20.00 $   20.00  $   20.00 
Tow Charge Per Mile Beyond City Limits $     1.70 $     1.70  $     1.70 

 
Towing and Storage Charges for vehicles in excess of 3/4 ton models are to be at the 
Contractor's rates as registered with and approved by the MPSC and shall be posted 
in a prominent location for public viewing at all the Contractor's places of business. 

 
B. All charges for towing and storage services shall be paid by the registered owner or 

authorized agent of the vehicle involved. 
 
IV. Other Terms 

 
A. The Contractor, his officers, agents and employees shall not be considered as officers, 

agents and employees of  the City, but shall be considered independent contractors.  
 
B. Vehicles shall not be released to anyone except upon presentation of written order 

from such personnel as may be authorized and identified by the City. 
 
C. The City shall have the right during normal working hours to inspect all records as 

may be related to this Agreement. 
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RESOLUTION NO. _______________ 

 
A RESOLUTION TO AUTHORIZE THE MAYOR AND CITY CLERK TO EXECUTE 
AN AGREEMENT WITH THE FAIR HOUSING CENTER OF WEST MICHIGAN FOR 

FISCAL YEAR 2012-2013 
 
WHEREAS:  
 

1. The City wishes to promote and ensure that fair housing is available throughout the 
City.  

2. The Fair Housing Center wishes to provide technical assistance to the City in 
responding to questions regarding housing discrimination from residents of the City 
or persons wishing to reside in the City.  

3. The Wyoming Community Development Committee and the Wyoming City Council 
has approved the 2012-2013 budget, which includes this service. 

4. The Fair Housing Center will conduct housing testing to obtain evidence of familial 
discriminatory practices and initiate appropriate enforcement action where such 
evidence exists.  

5. The Fair Housing Center will disseminate fair housing information to housing 
consumers as an educational activity and will conduct a half day Fair Housing Rental 
and Real Estate Transactions Training Session in the City.  

6. Funds shall be available in Account No. 256-400-17513-957.035. 
 
NOW THEREFORE, BE IT RESOLVED:  
 

1. The Mayor and City Clerk are hereby authorized to execute the attached Fair Housing 
Activities Agreement with the Fair Housing Center of West Michigan. 

 
Moved by Councilmember:  
Seconded by Councilmember:  
Motion carried:  Yes 

Nays 
 
I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 
Wyoming, Michigan, at a regular session held on:  

 
      _________________________________ 

Heidi A. Isakson 
Wyoming City Clerk 
 
 

Attachment: Fair Housing Activities Agreement  
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FAIR HOUSING ACTIVITIES AGREEMENT 
FOR THE CITY OF WYOMING, MICHIGAN FOR 2012-2013 

 
 
This Agreement is made between the CITY OF WYOMING, a Michigan municipal 
corporation, with its principal offices located at 1155 - 28th Street, S.W., Wyoming, 
Michigan (the “City”), and the FAIR HOUSING CENTER OF WEST  MICHIGAN, a Michigan 
non-profit corporation, located at 20 Hall Street SE, Michigan 49507 (the “Center”). 
 
Preliminary Statement 
 
The City wishes to promote and ensure that fair housing is available throughout the City.  
The Center was formed for the express purpose of promoting fair housing throughout the 
Grand Rapids metropolitan area and wishes to assist the City in promoting fair housing as 
defined by Title VIII of the Civil Rights Act of 1968, as amended, the Elliott-Larsen Civil 
Rights Act of the State of Michigan, as amended, the Michigan Handicapper Civil Rights 
Act, as amended, and the City of Wyoming Fair Housing Ordinance.  This Agreement is 
entered into to provide the terms and conditions under which the Center will assist the City 
in promoting fair housing. 
 
Agreement 
 
In consideration of the facts stated above and the mutual promises set forth in this 
Agreement, the City and the Center agree as follows: 
 

1. Term.  The activities described in this Agreement are to begin on July 1, 2012, and 
are to be completed no later than June 30, 2013.  All program expenses and activities, 
except as otherwise specifically provided, are limited to the above time period. 

2. Termination.  This Agreement shall automatically terminate as of June 30, 2013, 
unless renewed for successive one (1) year terms by written agreement of both 
parties.  The City and the Center shall each retain the right to terminate this 
Agreement upon thirty (30) days written notice to the other party.  In the event of early 
termination, the amount of payment to the Center shall be pro-rated according to the 
schedule set forth in Paragraph 4. 

3. Services: 
A. Complaint Assistance/Investigation.  The Center shall provide technical 

assistance in response to any and all questions regarding housing discrimination 
within the City which the Center may receive, from any source, during the term of 
this Agreement.  The Center shall receive, review, investigate and process all 
complaints of housing discrimination from residents of the City or persons 
wishing to reside in the City which the Center may receive from any source 
during the term of this Agreement.  The Center shall provide referral information 
and materials to City staff in order to facilitate reception of questions related to 
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fair housing and complaints of housing discrimination within the City.  If on the 
date this Agreement terminates the Center has not completed processing one or 
more complaints, the Center shall complete its regular processing of those 
complaints at no extra charge. 

B. Housing Testing.  The Center will conduct housing testing in the City on the 
basis of complaints from bona fide home seekers, of illegal discrimination 
received from sources other than complainants, or on a survey basis as dictated 
by local advertising and/or availability.  The Center shall conduct a minimum of 
fifteen (15) such housing tests during the term of this Agreement.  Except where 
the variable to be tested is determined by a related, bona fide complaint, all 
housing tests shall be designed to detect discrimination on the basis of familial 
status (families with children).  All housing testing, including complaint-based 
testing, will be conducted by trained testers according to generally-accepted 
housing testing methodology in order to obtain evidence of discriminatory 
patterns and/or practices.  In the absence of an individual complaint, the Center 
will initiate enforcement action on behalf of the City in those cases where 
evidence of discrimination exists. 

C. Outreach and Education.  The Center will conduct a community outreach 
program to educate housing consumers, professionals and the general public 
concerning fair housing.  As part of a comprehensive, regional program, the 
Center will disseminate fair housing information to housing consumers, and 
housing/human service agencies in order to educate them about housing rights, 
and to increase awareness and reporting of discriminatory practices.  The Center 
will also provide fair housing information to sales, rental, and lending 
professionals in order to encourage their voluntary compliance with federal, state 
and local fair housing laws.  The Center will conduct one 3-hour Fair Housing 
training session at an accessible Wyoming location, designed to increase 
voluntary compliance with fair housing laws throughout the Wyoming housing 
industry including both the real estate and rental industry.  The Center will 
continue to disseminate materials on a community-wide basis in order to 
promote understanding of fair housing and the benefits thereof, and to increase 
general public awareness regarding equal access to housing opportunity.  
 
Outreach materials will include (but will not be limited to) organizational 
newsletters, Publisher’s  Notices in publications accepting housing advertising, 
and video, audio and print public service announcements (PSA) designed by the 
National Fair Housing Alliance (NFHA) with the support of the Department of 
Housing & Urban Development (HUD) to promote the identification and reporting 
of housing discrimination.   
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All Wyoming outreach and educational activities accomplished shall be 
documented in the mid and final reports.  

 

4. Payment.  In consideration for the services, the City shall pay the Center a total of 
Seventeen Thousand Dollars ($17,000.00) as follows: 

 
A. Five Thousand Six Hundred Sixty Six Dollars ($5,666.00) upon execution of the 

Agreement, 

B. Five Thousand Six Hundred Sixty Seven Dollars ($5,667.00) upon submission of 
a mid-performance report by the Center to the City to be submitted no earlier than 
January 1, 2013, and no later than February 1, 2013; and 

C. Five Thousand Six Hundred Sixty Seven Dollars ($5,667.00) upon completion of 
the Center obligations under this Agreement.  

 If this Agreement is terminated before June 30, 2013, the payment owed to the Center 
shall be pro-rated based on the number of days the Agreement was in effect. 
 

5. Reports.  Upon execution of this Agreement, the Center shall provide the City with a 
copy of its most recent audit report.  In addition, all records and documents 
maintained by the Center in connection with this Agreement shall be open to 
examination by representatives of the U.S. Department of Housing and Urban 
Development and by City representatives as may be designated by the City Manager. 
The Center shall provide the City with a mid-period report, and a comprehensive final 
report of the Center activities in connection with this Agreement upon completion of 
the services. 

6. Independent Contractor.  The Center shall perform the services as an independent 
contractor, and neither the Center nor any of its employees shall be considered an 
employee of the City at any time during the term of this Agreement. 
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7. Indemnification.  The Center agrees to hold the City, its officers, agents and 

employees harmless from liability of any nature or kind including costs and expenses, 
including but not limited to actual attorney fees, or on account of any or all suits for 
damages sustained by any persons or property resulting in whole or in part from the 
performance or omission of any officer, employee, agent, or representative of the 
Center. 

8. Insurance.  The Center shall, for the term of this Agreement, carry the following 
insurance throughout the term of the contract, and prior to commencing any work, 
provide to the City proof of said insurance: 

 
A. Workman's Compensation with the limits of not less than $500,000; 
B. Contractor's Public Liability, naming the City as an additional insured, with limits 

of not less than 1,000,000 to protect the successful bidder and the City against 
claims for the injury or death of one or more persons and $1,000,000 to protect 
the successful bidder and the City against claims for injury to or destruction of 
property;  and 

C. Comprehensive Automobile Liability, naming the City as an additional insured, 
with limits of not less than $1,000.000 

 
A certificate evidencing the above coverages, with a 30-day cancellation clause shall 
be filed with the City Clerk’s office upon execution of this Agreement. 

9. Compliance with Laws.  The Center shall not discriminate against any employee or 
applicant for employment with respect to hire, tenure, terms, conditions or privileges of 
employment, or a matter directly or indirectly related to employment because of race, 
color, religion, national origin, age, sex, height, weight, or marital status pursuant to 
1976 P.A. 220 and Section 504 of the Federal Rehabilitation Act of 1973, P.L. 93-112, 
87 stat. 394, which states that no otherwise qualified handicapped individual shall, 
solely by reason of their handicap, be excluded from participation, be denied the 
benefits of, or be subjected to discrimination under any program or activity receiving 
federal financial assistance.  Further, the Center shall comply with all other federal, 
state or local laws, regulations and standards, and any amendments thereto, as they 
may apply to the performance of this Agreement.  The Center shall keep all records 
as may be required by applicable law, including but not limited to HUD CDBG program 
requirements. 
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10: Equal Employment Opportunity. During the performance of this Agreement, the 

Center agrees as follows: 
 

(A) The Center will not discriminate against any employee or applicant for 
employment because of race, color, religion, sex, or national origin.  The Center 
will take affirmative action to ensure that applicants are employed and that 
employees are treated during employment without regard to race, color, religion, 
sex, or national origin.  Such action shall include but not be limited to the 
following:  employment, upgrading, demotion, or transfer, recruitment 
advertising; layoff or termination; rates of pay or other forms of compensation; 
and selection for training, including apprenticeship.  The Center agrees to post in 
conspicuous places, available to employees and applicants for employment, 
notices to be provided by the City setting forth the provisions of this non-
discrimination clause. 

 
(B) The Center will, in all solicitations or advertisements for employees placed by or 

on behalf of the Center, state that all qualified applicants will receive 
consideration for employment without regard to race, color, religion, sex, or 
national origin. 

 
(C) The Center will send to each labor union or representative or workers with which 

The Center has a collective bargaining agreement or other contract or 
understanding, a notice, to be provided, advising the labor union or workers' 
representative of the Center's commitments under this Section and shall post 
copies of the notice in conspicuous places available to employees and 
applicants for employment. 

 
(D) The Center will comply with all the provisions of Executive Order 11246 of 

September 24, 1965, and of the rules, regulations, and relevant orders of the 
Secretary of Labor. 

 
(E) The Center will furnish all information and reports required by Executive Order 

11246 of September 24, 1965, and by the rules, regulations, and orders of the 
Secretary of Labor or the Secretary of Housing and Urban Development and the 
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Secretary of Labor for purposes of investigation to ascertain compliance with 
such rules, regulations, and orders. 

 
(F) In the event of the Center's noncompliance with the nondiscrimination clauses of 

this Agreement or with any of such rules, regulations, or orders, this Agreement 
may be canceled, terminated, or suspended in whole or in part and the Center 
may be declared ineligible for further government contracts or federally assisted 
construction contracts in accordance with procedures authorized in Executive 
Order 11246 of September 24, 1965, or by rule, regulation, or order of the 
Secretary of Labor, or as otherwise provided by law. 

 
(G) The Center will include the provisions of paragraphs 'A' through 'G' in every 

subcontract or purchase order unless exempted by rules, regulations, or orders 
of the Secretary of Labor issued pursuant to Section 204 of the Executive Order 
11246 of September 24, 1965, so that such provisions will be binding upon each 
subcontractor or vendor.  The Center will take such action with respect to any 
subcontract or purchase order as the City or the Department of Housing and 
Urban Development may direct as a means of enforcing such provision, 
including sanctions for noncompliance; however, in the event the Center 
becomes involved in or is threatened with litigation with a subcontractor or 
vendor as a result of such direction by the City or the Department of Housing 
and Urban Development, the Center may request the United States to enter into 
such litigation to protect the interests of the United States." 

 
(H) In the event of noncompliance with the nondiscrimination clauses of this Contract or 

with any of such rules, regulations or orders, this Contract may be canceled, 
terminated, or suspended in whole or in part. 

11. Assignment.  This Agreement shall not be assignable by either party without the 
written consent of the other party to this Agreement. 

12. Notices.  All notices and other communications provided for in this Agreement shall be 
in writing and shall be deemed to have been given when delivered in person to the 
recipient or 48 hours after depositing the same in the United States Mail, by certified 
mail, postage prepaid, addressed to the party or its address set forth above. 

 





STAFF REPORT 
 
Date:  May 24, 2012 
 
Subject: Fair Housing Center – CDBG Funding 2012-2013 
 
From:  Rebecca Rynbrandt, Director of Community Services 
 
Cc:  Nancy Haynes, Fair Housing Center of Western Michigan 
 
Meeting Date: June 4, 2012 
 
 
RECOMMENDATION: 
 
As recommended by the citizen appointed Community Development Commission and affirmed 
during the FY 2013 budget review and acceptance process of the City Council, the budget of 
which included a grant award to the Fair Housing Center of Western Michigan (Fair Housing 
Center) through the Community Development Block Grant restricted funds, it is recommended 
the City Council now therefore enter into the attached contract with Fair Housing Center.   
 
SUSTAINABILITY CRITERIA: 
 

Environmental Quality – Funding shall work to ensure a variety of housing options are 
available throughout the community to citizens and potential citizens regardless of race, 
disability, familial status and any other protected class. 
 
Social Equity – Funding shall work to eliminate discriminatory practices related to 
housing within the City of Wyoming. 

 
Economic Strength – By ensuring non-discriminatory housing practices within the City 
of Wyoming, shelter may be obtained by all persons. Full occupancy of rental properties 
shall assist in the maintenance of property and commercial values. By being able to 
obtain housing pursuant to their income without limits related to discrimination, citizens 
shall be able to redirect limited resources to other needs such as food, clothing, shelter, 
etc. and/or enjoy housing based upon their personal preferences.  

 
DISCUSSION: 
 
The Wyoming City Council approved the Wyoming Consolidated Housing and Community 
Development Plan July 1, 2012 through June 30, 2013 on Monday, April 2, 2012.  Included 
within the plan is to provide support for specific efforts to ensure housing and to address 
discriminatory practices related to housing within Wyoming.  To this end, we are proposing a 
renewal of our agreement with area non-profit Fair Housing Center of Western Michigan, Inc. 
 



This year’s agreement includes 15 Fair Housing Tests, specifically targeted to address 
discrimination concerns related to familial status. Such evaluation tests are required by HUD 
regulations pertaining to entitlement communities such as the City of Wyoming. 
 
The City of Wyoming has maintained a long standing relationship with the Fair Housing Center 
as no other contractor in this area provides similar services.  To this end, no bids were solicited.  

 
BUDGET IMPACT: 
 
The contract is in the amount (not to exceed) $17,000.00. Sufficient funds are available in the 
activity account #256-400-17513-957.035. 
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Resolution No. __________________ 

RESOLUTION NO.  __________ 
 

RESOLUTION TO AUTHORIZE THE FINAL PAYMENT TO  
PREIN AND NEWHOF FOR PREPARING A WATER RELIABILITY STUDY 

 
 
 
 
WHEREAS: 
 

1. The Michigan Department of Environmental Quality requires water supply systems to 
prepare and submit a Water Reliability Study every five years. 

2. On September 21, 2009, the City of Wyoming authorized Prein and Newhof to prepare 
and submit a Water Reliability Study to the Michigan Department of Environmental 
Quality. 

3. Additional work was required to comply with the Michigan Department of 
Environmental Quality which cost an additional $3,515.34, which can be financed out of 
the Water Fund accounts, 591-441-56200-801000, 591-441-56700-801000, 591-591-
55300-801000, 591-591-55800-801000, 591-591-56100-801000. 

 
NOW, THEREFORE, BE IT RESOLVED: 
 

1. The City Council hereby authorizes the final payment to Prein and Newhof in the amount 
of $3,515.34. 

 
 
 
Moved by Councilmember: 
Seconded by Councilmember: 
Motion Carried Yes 

No 
 
I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 
Wyoming, Michigan at a regular session held on:  
 
       __________________________________ 
       Heidi A. Isakson, Wyoming City Clerk 
ATTACHMENTS: 
Staff Report 
 
 
 
 
 
 
 



STAFF REPORT 
 
DATE: May 22, 2012 
 
SUBJECT: Final Payment – Water Reliability Study 
 
FROM: William D. Dooley, Director of Public Works 
 
Date of Meeting: June 4, 2012 
 
 
RECOMMENDATION 

The Public Works Department recommends that the City Council approve the final payment to 
Prein and Newhof for a Water Reliability study. 
 
SUSTAINABILITY CRITERIA 

Environmental Quality 

The Water Reliability Study provides a plan to insure the environment is protected while the 
City provides a sufficient supply of drinking water. 
 
Social Equity 

The Water Reliability Study provides a plan for the future of the water supply system for all 
of the citizens of Wyoming. 
 
Economic Strength 

The Water Reliability Study provides a plan for the future of the water supply system to 
ensure an adequate supply of drinking water is available for current and future development. 
 

DISCUSSION 

On September 21, 2009, the City Council approved Resolution 23408 authorizing Prein and 
Newhof to prepare and submit a Water Reliability Study.  The Michigan Department of 
Environmental Quality (MDEQ) requires a Water Reliability Study be completed once every five 
years. 
 
Prein and Newhof submitted a proposal to complete the Water Reliability Study for $42,962.  While 
the proposal was anticipated to include every aspect of the MDEQ’s needs, additional work was 
necessary during the two year project.  The additional work cost $3,515.34 
 
BUDGET IMPACT 

Sufficient funds are available in the Water Fund accounts; 591-441-56200-801000, 591-441-56700-
801000, 591-591-55300-801000, 591-591-55800-801000, 591-591-56100-801000. 
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RESOLUTION NO. ____________ 
 

RESOLUTION TO AUTHORIZE A CONTRACT FOR SPECIFIC HOME REPAIR 
SERVICES 

 
WHEREAS, the 2012/2013 Wyoming Community Development Block Grant 

Program approved budget includes an activity to provide specific home repair services to 
assist moderate to low income Wyoming residents; and 
 

WHEREAS, four programs will be administered by Home Repair Services of Kent 
County, namely a Minor Home Repair program, an Access Modification Program for 
persons with disabilities, a Foreclosure Intervention program, and an Air Sealing program; 
and  
 

WHEREAS, funds shall be available for the activity under Account # 256-400-69213-
956.085, now, therefore, 
 

BE IT RESOLVED, that the Wyoming City Council does hereby authorize the Mayor 
and City Clerk to enter into the attached contract with Home Repair Services of Kent 
County for an amount not to exceed $60,000.00. 
 

Councilmember _________________________moved, seconded by 
Councilmember _____________________, that the above Resolution be adopted. 
 

Motion carried: ____ Yeas, ____ Nays. 
 

I hereby certify that the foregoing Resolution was adopted by the City Council for the 
City of Wyoming, Michigan at a _____________  session held on the  _____  day of 
_________ , 2012. 
 

___________________________ 
HEIDI A. ISAKSON 
Wyoming City Clerk 

Attachment:  Contract 
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CONTRACT BETWEEN 
THE CITY OF WYOMING 

AND 
HOME REPAIR SERVICES OF KENT COUNTY, INC. 

JULY 1, 2012 THROUGH JUNE 30, 2013 
 
THIS CONTRACT, is entered into this _______ day of _______________, 2012, effective 
from July 1, 2012 through June 30, 2013 and by and between the City of Wyoming, a 
Michigan municipal corporation organized and existing under the laws of the State of 
Michigan, through its Community Development Section of the Planning and Development 
Department, hereinafter called the "City", and Home Repair Services of Kent County, Inc., 
a non-profit corporation organized and existing under the laws of the State of Michigan, 
hereinafter called the "Contractor". 
 
WITNESSETH THAT: 
 
WHEREAS, the City desires to engage the Contractor to perform certain services and 
activities; and 
 
WHEREAS, the Contractor agrees to perform such services and activities in a lawful, 
satisfactory and proper manner and in accordance with all policies, procedures and 
requirements which have been or, from time to time, may be prescribed by the City; 
 
NOW, THEREFORE, the City and the Contractor do mutually agree as follows: 
 
SECTION 1 - PROGRAM OBJECTIVES: 
 
1. The program objectives of this Agreement are herein established as the standards to 

be used by the City to determine the impact and effectiveness of the services and 
activities to be performed by the Contractor. 

 
2. The objectives are to preserve and improve the eligible housing stock within the City 

of Wyoming by means of: 

a. Providing a Minor Home Repair Program.  The purpose of this program is to 
provide small emergency home repairs to single family owner occupied 
households for very-low income homeowners. 

 
b. Providing an Access Modification Program.  The purpose of this program is to 

modify the homes of eligible persons with significant mobility impairment(s) to 
improve accessibility and usability of those houses.  Participants may be 
homeowners or renters. 

 
c. Providing a Foreclosure Intervention Program.  The purpose of this program is to 

provide intervention and counseling services to persons facing foreclosure of their 
home mortgage. 

 
d. Providing for an Air Sealing Program. The purpose of this program is to help 

reduce the heating costs for lower-income homeowners by identifying and sealing 



structural air leaks as a part of a weatherization process. 
 
SECTION 2 - GENERAL PROVISIONS FOR REPAIR PROGRAMS: 
(Minor Home Repair, Access Modification, and Air Sealing Programs) 
 
1. The Contractor shall accept all requests from eligible persons desiring home repair 

assistance. The Contractor shall investigate the nature of the emergency assistance 
desired and needed, shall take an application for said assistance, or place the request 
on a waiting list.  When demand for Minor Home Repair, and Access Modification 
Program exceeds the Contractor’s ability to supply the service, the Contractor shall 
maintain a waiting list for services. When the annual maximum has been reached for a 
location, the client’s name may be placed on a waiting list for the next Contract year. 

 
2. Priority for the provision of these Contract services shall be given to especially 

vulnerable applicants and especially serious health or safety repairs, i.e. the worst 
situations and/or cases shall be served first. 

 
3. A client co-payment policy shall continue ensuring that a fee is charged to clients for 

Minor Home Repair and Access Modification Program, and shall set standards related 
to the option of co-payment responsibilities for the Air Sealing Program.  The co-
payment policy may be amended by the Contractor’s Board of Directors upon 
approval by the City, and is attached to this contract. 

 
4. If the Contractor should encounter critically needed repairs that would exceed the 

annual limits of the Minor Home Repair Program, those situations shall be referred to 
other repair/rehab programs including, but not limited to, other programs operated by 
the Contractor and/or the City, and the inspection reports and cost analysis 
information developed by the Minor Home Repair Program shall be provided to those 
programs.  Also, in those instances where the Contractor shall encounter conditions 
which are beyond its capacity to correct, but which fall within the dollar limit for repairs, 
the Contractor is authorized to contact a licensed subcontractor to provide the small 
emergency home repair, provided total costs do not exceed the annual maximum per 
location established in this Contract. 

 
5. The Contractor or its designee shall verify the eligibility of applicants using the criteria 

set forth in this agreement, including the income guidelines described in an 
attachment to this Contract. The income guidelines for Minor Repair, Access 
Modification, and Air Sealing programs shall be 50% of area median income as 
calculated by the Federal Government. 

 
6. The Contractor shall be properly licensed to provide the services required by this 

Contract. The Contractor and its assigns shall secure permits as required.  Permit fees 
are an eligible repair cost. 

 
7. The Contractor agrees to coordinate its activities with existing CDBG-funded 

organizations providing services within the Contractor’s area of Contract activities. 
 
8. The Contractor shall maintain insurance on the property and any materials inventory, 

sufficient to reimburse for losses due to fire, theft, and other perils, subject to City 



approval. 
 
9. The Contractor may provide up to 22 hours of on-the-job training in these Repair 

Programs for its employees.  These hours will not be charged against a homeowner’s 
annual maximum. 

 
SECTION 3 - MINOR HOME REPAIR PROGRAM: 
 
1. The Contractor shall provide minor repair services, including labor and materials of 

subcontracted repairs, to a minimum of 60   homes of very-low income homeowners.  
Minor Home Repairs are defined as tasks promoting the health, safety and 
economical utility consumption and protection of property including appurtenant 
structures of the residents of homes that are otherwise habitable.  The Contractor 
shall make the minimal necessary repair(s) to correct the problem.  Home 
improvement does not meet this definition and decoration is not permitted.  Attention 
should be paid, however, to aesthetic acceptability of the finished repair.  Options 
regarding cost and appearance should be reviewed with the homeowner to assure 
client satisfaction.  These repairs undertaken by Home Repair Services will not 
necessarily bring the condition of a dwelling up to building or housing code standards. 
 The maximum amount paid by the City for Minor Home Repair Program services 
under this Contract shall be $34,000  except as revised by Sections 15, 16, and 17. 

 
2. The Contractor shall service the homes of eligible owner-occupants up to a maximum 

of $1,500.00 per location throughout the period of this Contract year.  This limit may 
be exceeded with prior approval of the Contractor’s Executive Director, providing 
funds are available. 

 
3. Those labor costs which shall be applied toward the dollar limit per location shall 

include only time at the work site, coffee breaks, traveling to and from the job site, in 
the shop, buying materials and filling out the appropriate paperwork.  The unit of 
service for this Contract shall be the “service hour” which is defined as all of the above 
plus site inspections and on-the-job training.   

 
4. The Contractor shall review with each homeowner receiving service which Minor 

Home Repairs are most desirable for their home, confirm the homeowner’s choice of 
services prior to beginning the repair work and make a reasonable effort to secure the 
homeowner’s signature on the service agreement upon satisfactory completion of the 
work. 

 
5. All co-payments made as a result of this Contract shall be program income.  Any 

program income shall be returned to the City on a monthly basis. 
 
6. The Contractor shall not provide services to mobile homes unless the home is on 

property owned by the occupant and permanently affixed to the property. 
 
SECTION 4 - ACCESS MODIFICATION PROGRAM: 
 
1. This program will improve the homes of persons with significant mobility impairments 

to improve the accessibility of those houses.  This may include but not be restricted to: 



 a ramp, doorway widening, hand rails, bathroom grab bars, etc.  Recipients must 
have received an Access Modification Survey conducted by a qualified organization 
approved by the City and only improvements listed on that survey shall be provided.  
The Access Modifications limit per location is $3,000.  This service is not to be 
provided to the same address more than once in the lifetime of the structure, unless 
authorized by the Contractor’s Executive Director in accordance with the Contractor’s 
rules governing such situations.  The maximum amount paid by the City for the 
Access Modification Program services under this Contract shall not exceed $16,000  
except as revised by Sections 15, 16, and 17. 

. 
2. The Contractor shall review with each participant receiving service which modifications 

are to be performed and confirm the participant’s choice to proceed with the program 
prior to beginning the modifications and make a reasonable effort to secure the 
homeowner’s signature on the service agreement upon satisfactory completion of the 
work. 

 
3. The Contractor shall provide labor and subcontracted work for access modifications to 

be spread among at least 4 households. 
 
4. This program will be available both to rental units as well as owner occupied units.  In 

the case of rental units the landlord must give permission in writing to make the 
modifications and agree not to remove them if the disabled tenant moves out. 

 
5. Only those access modifications that are physically attached to the structure will be 

provided by this program. 
 
6. Wheel chair ramps or other exterior modifications may be provided anywhere in the 

City of Wyoming. 
 
7. This service will not be available to housing units required to be accessible or 

adaptable under the Fair Housing Act. 
 
8. All co-payments made as a result of this Contract shall be program income.  Any 

program income shall be returned to the City on a monthly basis. 
 
SECTION 5 – FORECLOSURE INTERVENTION PROGRAM 
 
1. The contractor shall provide foreclosure intervention services to a minimum of 125 

Wyoming low income homeowners.  These services shall include intake assessments, 
individualized counseling, group education through economic literacy classes, or 
referrals.  

2. The contractor shall also provide any necessary outreach and marketing for this 
program.  

3. The contractor shall provide education and counseling to help the homeowners avoid 
predatory lenders and secure less costly prime loans.  This may include individual 
counseling or group classes.  



4. The maximum amount paid by the City for Foreclosure Intervention services under this 
contract is $8,000, except as revised by Sections 15, 16, and 17. .  

 
SECTION 6 – AIR SEALING PROGRAM 
 
1. This program shall help moderate and lower-income City of Wyoming homeowners 

reduce their home heating costs by identifying and sealing structural air leaks as a 
part of a weatherization process. Further, to be program eligible the house must: 

 
a. Have a high rate of infiltration (ACHn) 
b. A high percentage of that infiltration must be from identifiable sources (visual 

or ZPD) 

2. The contractor or their sub-contractor will rely on blower door test results, thermal 
imaging and computer software to identify which houses will have the most cost 
effective results and to diagnose and locate the leaks for each house. 

3. The contractor or their sub-contractor shall review with each homeowner which repairs 
are most desirable for their home, confirm the homeowner’s choice of services prior to 
beginning the repair work, and shall secure the homeowner’s signature on the service 
agreement upon satisfactory completion of the work. 

4. The contractor or their sub-contractor shall not provide services to mobile or 
manufactured homes unless the home is on the property owned by the occupant and 
permanently affixed to the property. 

5. The contractor shall provide air sealing services to a minimum of one (1) Wyoming low 
income homeowners. The maximum amount spent on air sealing services per home 
shall be $2,500. 

6. The maximum amount paid by the City for the Air Sealing Program shall be$2,000, 
except as revised by Sections 15, 16, and 17.. 

7. Subject to CONTRACTOR policies, co-pays may be required or shall be deemed 
optional of homeowners for air sealing services and repairs. All co-payments made as 
a result of this Agreement shall be considered program income. 

 
SECTION 7 - WARRANTY/APPEAL: 
 
1. Contractor Minor Home Repair/Accessibility Modifications/Air Sealing files shall 

include invoices and payments made with a work list of tasks, materials and costs for 
the hours and the number of person-hours involved for each location.  Any 
homeowner desiring a detailed report of labor and/or materials for a particular job shall 
be provided with this itemization upon request. Each case record shall show an 
approval by the homeowner with a dated signature showing receipt of work completed 
without waiving Contractor liability.  Further requirements may be introduced to 
facilitate quality control site visits. 

 



2. The Contractor agrees to provide in writing to each Minor Home Repair/Accessibility 
Modifications recipient a statement which constitutes a 12-month warranty to repair, 
without charge to the client, defective materials or workmanship.  The opening of 
plugged drains, roof repair, and patching concrete steps are specifically excluded from 
the warranty.  The Contractor shall submit an annual report to the City identifying 
warranty repairs for each of the programs. This provision shall not apply to the Air 
Sealing Program. 

 
SECTION 8 - LOSS OF CLIENT ELIGIBILITY: 
 
1. The Contractor may withhold services for a period of one year and demand full 

restitution from any client who has defrauded the program.  City staff shall be notified 
of the full circumstances in writing of each case. 

 
2. The Contractor may deny all services to a client who has been physically or verbally 

threatening to the Contractor’s staff.  City shall be notified in writing of each such case. 
 
3. In the cases where the client refuses to sign the Service Agreement indicating 

satisfactory completion of work because of a conflict involving quality of work or 
warranty, the client shall be directed to the Contractor’s complaint policy. 

 
4. The Contractor may either double the normal co-payment or charge or refuse to do 

the work altogether in cases where there is serious neglect or abuse of the house by 
the homeowner, upon review and approval by the City. 

 
SECTION 9 - HOUSES FOR SALE/RENTAL UNITS: 
 
1. The Contractor shall not provide labor related services to homes that are listed for 

sale. 
 
2. Only 1-4 unit residential dwellings are eligible. If a dwelling has more than one unit, 

one of the units must be occupied by the participant. 

3. Minor Home Repair/Air Sealing shall not be provided to the rental portions of owner 
occupied multifamily houses unless: 

a. The rental unit is occupied by a relative and 
 b. The household income of the rental unit combined with the owner’s household 

income falls within the income guidelines. 
c. The Access Modifications shall be available to both homeowners and renters who 

meet the income guidelines. 
 
SECTION 10 - OVERRUNS: 
 
It is acknowledged that the Contractor has a limited ability to pay for unanticipated costs.  
The dollar limit per location for repairs is established to help the Contractor and the 
homeowner avoid extensive work which could reduce the total number of households to 
be assisted.  The Contractor shall submit an annual report detailing the overruns of the 
Minor Home Repair, Access Modification Program and Air Sealing Program. 



 
SECTION 11 - RECORDS:  
 
1. Each Job Cost Report shall contain a telephone number and other identification of the 

homeowner, and all Job Cost Report forms shall be identified to assist in the sample 
inspections.  A reasonable effort must be made to obtain the homeowner's signed 
approval that "the work appears" satisfactory after completion of the work.  A 
description of the work shall be kept in the client's file.  Each Job Cost Report shall 
identify the number, and cost of units of labor and total cost of materials, labor, and 
subcontractors. 

 
2. The Contractor shall maintain inventory and financial records, as cited within this 

Contract, sufficient to document all inventory dispositions and financial transactions in 
compliance with CDBG regulations. 

 
3. Unless otherwise expressly authorized by the City, the Contractor shall maintain all 

records related to this Contract, including financial records and accounts, for a period 
of three (3) years after receipt of final payment under this Contract. 

 
4. If any litigation, claim, or audit is started before the expiration of the three (3) year 

period, the records shall be retained by the Contractor until all litigation, claims or audit 
findings involving the records have been resolved. 

 
SECTION 12 - REPORTS AND INFORMATION: 
 
1. Financial Records and Reports.  The Contractor agrees to make and maintain 

adequate financial records in a form satisfactory to the City.  Such financial records 
and reports shall reflect all costs and expenses incurred in performing this Contract 
and records of the use of all consideration received pursuant to this Contract.  
Financial records and reports of the Contractor shall conform to the regulations found 
at 24 CFR Part 85 and OMB Circular A-110 entitled "Grants and Agreements with 
Institutions of Higher Education, Hospitals, and Other Nonprofit Organizations." 

 
2. Administrative Practices and Policies.  The Contractor shall submit its "administrative 

practices and policies" to the City for review within sixty (60) days of execution of this 
Contract.  The administrative practices and policies shall include, but not be limited to, 
a statement concerning employment, salary, wage rates, working hours, holidays, 
fringe benefits (health, hospitalization, retirement, etc.), and an accompanying annual 
resolution of the Contractor's Board of Directors adopting and/or readopting the 
original and/or revised administrative practices and policies. 

 
3. Equal Opportunity Employment. During the performance of this Agreement, Contractor 

agrees as follows: 
 

a. Contractor will not discriminate against any employee or applicant for employment 
because of race, color, religion, sex, or national origin.  CONTRACTOR will take 
affirmative action to ensure that applicants are employed and that employees are 
treated during employment without regard to race, color, religion, sex, or national 



origin.  Such action shall include but not be limited to the following:  employment, 
upgrading, demotion, or transfer, recruitment advertising; layoff or termination; 
rates of pay or other forms of compensation; and selection for training, including 
apprenticeship.  Contractor agrees to post in conspicuous places, available to 
employees and applicants for employment, notices to be provided by the City 
setting forth the provisions of this non-discrimination clause. 

 
b. Contractor will, in all solicitations or advertisements for employees placed by or on 

behalf of Contractor, state that all qualified applicants will receive consideration for 
employment without regard to race, color, religion, sex, or national origin. 

 
c. Contractor will send to each labor union or representative or workers with which 

Contractor has a collective bargaining agreement or other contract or 
understanding, a notice, to be provided, advising the labor union or workers' 
representative of Contractor's commitments under this Section and shall post 
copies of the notice in conspicuous places available to employees and applicants 
for employment. 

 
d. Contractor will comply with all the provisions of Executive Order 11246 of 

September 24, 1965, and of the rules, regulations, and relevant orders of the 
Secretary of Labor. 

 
e. Contractor will furnish all information and reports required by Executive Order 

11246 of September 24, 1965, and by the rules, regulations, and orders of the 
Secretary of Labor or the Secretary of Housing and Urban Development and the 
Secretary of Labor for purposes of investigation to ascertain compliance with such 
rules, regulations, and orders. 

 
f. In the event of Contractor's noncompliance with the nondiscrimination clauses of 

this Agreement or with any of such rules, regulations, or orders, this Agreement 
may be canceled, terminated, or suspended in whole or in part and Contractor 
may be declared ineligible for further government contracts or federally assisted 
construction contracts in accordance with procedures authorized in Executive 
Order 11246 of September 24, 1965, or by rule, regulation, or order of the 
Secretary of Labor, or as otherwise provided by law. 

 
g. Contractor will include the provisions of paragraphs 'A' through 'G' in every 

subcontract or purchase order unless exempted by rules, regulations, or orders of 
the Secretary of Labor issued pursuant to Section 204 of the Executive Order 
11246 of September 24, 1965, so that such provisions will be binding upon each 
subcontractor or vendor.  Contractor will take such action with respect to any 



subcontract or purchase order as the City or the Department of Housing and 
Urban Development may direct as a means of enforcing such provision, including 
sanctions for noncompliance; however, in the event Contractor becomes involved 
in or is threatened with litigation with a subcontractor or vendor as a result of such 
direction by the City or the Department of Housing and Urban Development, 
Contractor may request the United States to enter into such litigation to protect 
the interests of the United States." 

 
h. In the event of noncompliance with the nondiscrimination clauses of this Contract 

or with any of such rules, regulations or orders, this Contract may be canceled, 
terminated, or suspended in whole or in part. 

 
4. Community Development Program Reports.  The Contractor shall maintain case files 

on each household served which include name, address, target area, size of 
household, sex, race, handicap status, and age of head of household.  The Contractor 
shall submit the following reports, in formats approved by the City, by July, 31, 2012: 

 
a. An annual performance report, detailing levels of service given by each program. 
 
b. An annual and unduplicated demographic report counting all households served by 

the Contractor with City Community Development funds in each separate program 
broken down as follows: 
(1). Race 
(2). Age 
(3). Female Head of Household 
 

 In addition, the Contractor agrees to submit special reports when requested. 
 
Section 13: HUD SECTION “3” PROVISION OF TRAINING AND EMPLOYMENT OF 
LOW AND VERY LOW INCOME PERSONS: 
 
1. Section 3 of the Housing and Urban Development Act of 1968 (12U.S.C. 
1701u)(as amended) and (24CFR135), requires that employment and training 
opportunities generated by HUD funded housing rehabilitation, housing construction, or 
public construction projects, to the greatest extent feasible, be given to low income 
persons (those who’s household income is at or below 80% of the area median income) 
and are located in the metropolitan area and to businesses that are owned by Section 3 
residents (51% or more) or that employ Section 3 residents (at least 30% of their work 
force) or that subcontract work with Section 3 businesses (25% or more of their 
subcontracts).  
 
2. The work to be performed under this contract is subject to the requirements of 
section 3 of the Housing and Urban Development Act of 1968, as amended, 12 U.S.C. 
1701u (section 3). The purpose of section 3 is to ensure that employment and other 
economic opportunities generated by HUD assistance or HUD-assisted projects covered 
by section 3, shall, to the greatest extent feasible, be directed to low- and very low-
income persons, particularly persons who are recipients of HUD assistance for housing. 



 
3. The parties to this contract agree to comply with HUD's regulations in 24 CFR part 
135, which implement section 3.  As evidenced by their execution of this contract, the 
parties to this contract certify that they are under no contractual or other impediment that 
would prevent them from complying with the part 135 regulations. 
 
4. The contractor agrees to send to each labor organization or representative of 
workers with which the contractor has a collective bargaining agreement or other 
understanding, if any, a notice advising the labor organization or workers' representative 
of the contractor's commitments under this section 3 clause, and will post copies of the 
notice in conspicuous places at the work site where both employees and applicants for 
training and employment positions can see the notice.  The notice shall describe the 
section 3 preference, shall set forth minimum number and job titles subject to hire, 
availability of apprenticeship and training positions, the qualifications for each; and the 
name and location of the person(s) taking applications for each of the positions; and the 
anticipated date the work shall begin. 
 
5. The contractor agrees to include this section 3 clause in every subcontract subject 
to compliance with regulations in 24 CFR part 135, and agrees to take appropriate action, 
as provided in an applicable provision of the subcontract or in this section 3 clause, upon 
a finding that the subcontractor is in violation of the regulations in 24 CFR part 135.  The 
contractor will not subcontract with any subcontractor where the contractor has notice or 
knowledge that the subcontractor has been found in violation of the regulations in 24 CFR 
part 135. 
 
6. The contractor will certify that any vacant employment positions, including training 
positions, that are filled (1) after the contractor is selected but before the contract is 
executed, and (2) with persons other than those to whom the regulations of 24CFR part 
135 require employment opportunities to be directed, were not filled to circumvent the 
contractor's obligations under 24 CFR part 135. 
(F) Noncompliance with HUD's regulations in 24 CFR part 135 may result in sanctions, 
termination of this contract for default, and debarment or suspension from future HUD 
assisted contracts. 
 
SECTION 14 - TIME OF PERFORMANCE: 
  
1. On July 1, 2012, the Contractor shall commence performance of the services and 

activities required under this Contract. 
 
2. The Contractor shall continue to perform such services and activities until the 

expiration of this Contract on June 30, 2012, unless otherwise terminated pursuant to 
the terms of this Contract. 

 
SECTION 15 - COMPENSATION AND METHOD OF PAYMENT: 

 
1. As full compensation for the Contractor's satisfactory performance under and 

completion of this Contract, the City hereby agrees to pay the Contractor an amount 
up to Fifty Thousand  and 00/100 dollars ($50,000.00)  from the City's Community 
Development Block Grant funds for the programs listed below.   



* Minor Home Repair $34,000.00  
* Access Modification Program $16,000.00  
* Foreclosure Intervention $8,000.00   
* Air Sealing Program $2,000.00      
  $60,000.00  
 

The amount for each program may be transferred between programs by permission 
of the City (by the Community Services Director). 

2. It is expressly understood by and between the City and the Contractor that in no 
event shall the total compensation and reimbursement, if any, to be paid to or on 
behalf of the Contractor pursuant to this Contract, exceed the maximum sum of Fifty 
Thousand and no/100 dollars ($60,000.00) from the City's Community Development 
Block Grant funds. 

3. The Contractor agrees to provide any additional money, services and/or physical 
resources which may be required to complete its performance under this Contract. 

4. The Contractor agrees to expend the funds on a monthly reimbursable basis, or as 
mutually agreeable between the City and the Contractor. 

 
SECTION 16 - CONTINUED FUNDING: 
 
The City makes no implied or explicit guarantee, offer or representation of future funding 
from the City beyond the termination of this Contract.  The City further makes no implied 
or expressed guarantee that it will not terminate this Contract and the funding supplied 
with this Contract pursuant to the terms and conditions of Section 33. 
 
SECTION 17 - FINANCE PROCEDURES: 
 
1. The City, in its sole discretion, has the authority to suspend, reduce or disallow any 

payment(s) of funds to the Contractor, notwithstanding any other provision of this 
Contract, upon written notice to the Contractor when the internal fiscal controls and 
records are changed without the City's approval, or when, in the opinion of the City, 
there is a reasonable likelihood that funds may be misused, misappropriated or spent 
for an ineligible purpose as defined within this Contract. 

 
2. Any unearned payments under this Contract may be suspended by the City upon the 

Contractor's refusal to accept and comply with any additional conditions or 
requirements of the City. 

 
3. Any unearned payments under this Contract may be suspended or reduced if the 

funding sources for this Contract are reduced or suspended or terminated for any 
reason. 

 
SECTION 18 - DONATION AND FEES: 
 
Donations and fees which are received by the Contractor in connection with provision of 
services with this Contract shall be included in its monthly financial reports in a balance 
sheet and operating statement presentation showing disposition of such donations and 



fees. 
 
SECTION 19 - CONTRACT MODIFICATIONS: 
 
The City, from time to time, may expand, diminish or otherwise modify the project 
objectives, scope of services, or any other contract provision related thereto, which the 
Contractor is required to perform pursuant to this Contract; provided, however, that such 
modifications are mutually agreed upon by the City and the Contractor, and incorporated 
into written amendments to this Contract after approval by the City. 
 
SECTION 20 - CONTRACTOR'S FAILURE OF PERFORMANCE: 
 
The failure of the Contractor to provide any work or services required by this Contract in a 
satisfactory and timely manner shall be a material breach of this Contract. 
 

i. The City, in its sole discretion, shall determine whether the work is satisfactorily 
completed. 

 
ii. In the event the City determines the work or services provided pursuant to this 

Contract has not been performed in a timely or satisfactory manner, the City shall 
notify the Contractor and allow the Contractor ten (10) days to cure any such failure to 
perform work or services in a timely manner. 

 
iii. In the event the Contractor fails to cure the unsatisfactory or untimely work or 

performance pursuant to the requirement of subsection (ii) above, the City may take 
any other action permitted by law or this Contract, including but not limited to 
termination or reduction in compensation to the Contractor. 

 
iv. Reduction of Compensation by the City.  In the event the Contractor fails to perform, 

in a timely and proper manner, any of the services or activities required under this 
Contract, the City may, in its sole discretion, reduce or modify the compensation 
payable hereunder to the Contractor in a manner which appropriately reflects such 
reduction or diminution of services or activities. 

 
v. Termination by the City: 

 
1. In the event the Contractor fails to fulfill in a timely and proper manner, any of the 

terms, conditions, or obligations of this Contract, or if the Contractor violates any of 
the covenants, agreements, or stipulations of this Contract, the City, in its sole 
discretion and without notice may terminate this Contract with no further liability to 
the Contractor beyond that expressly provided by this contract. 

 
2. In the event this Contract is terminated: 

 
A. All data, documents, drawings, maps, models, photographs, reports, studies, 

and surveys which have been or were prepared by the Contractor with City 
funds pursuant to the Contract, shall become the property of the City; and 

 
B. The Contractor shall receive just and equitable compensation for any work 



which the Contractor satisfactorily completed pursuant to this Contract, subject 
to subsection  (3) (b) below. 

 
C. It is agreed that nothing contained herein shall: 

a. Deprive the City of any additional rights or remedies, either at law or equity 
or under the terms, conditions, obligations, covenants, agreements, and 
stipulations of this Contract, which it may respectively assert against the 
Contractor upon failure to fulfill any of the terms, conditions, obligations, 
covenants, agreements, or stipulations of this Contract; or 

b. Relieve the Contractor of any liability to the City for any damages sustained 
by the City as a result of any breach of this Contract by the Contractor; and 
if it sustains such damages, the City may withhold as a set off any payments 
due the Contractor, until such time as an exact amount of damages 
sustained by the City is properly and legally determined unless otherwise 
terminated pursuant to the terms of this Contract. 

 
SECTION 21 - AUDITS AND INSPECTIONS: 
 
1. At any time during normal business hours and as often as the City may deem 

necessary to ensure proper accounting for all project funds, the Contractor shall: 
a. Make available to the City all checks, payrolls, time records, invoices, contracts, 

vouchers, orders and other data, information, and material concerning any matter 
covered by this Contract; and 

b. Permit the City to audit, examine, excerpt, or transcribe all checks, payrolls, time 
records, invoices, contracts, vouchers, orders or other data, information and 
material concerning any matter covered by this Contract; and 

c. Allow the City to review such documents that are considered as backup to the 
operation of the Contractor, regardless of funding source. 

 
2. Within one hundred eighty (180) days after the end of its fiscal year, the Contractor 

shall provide to the City an audit meeting the requirements of OMB Circular A-133, 
entitled "Audits of States, Local Governments, and Non-Profit Organizations." 

 
SECTION 22 - CONFLICT OF INTEREST: 
 
1. The Contractor covenants that no such interest exists and no person having any 

conflicting interest in this Contract shall be employed for the purpose of performing the 
services and activities set forth in the general provisions (Section 2) of this Contract or 
fulfilling the terms, conditions, obligations, covenants, agreements, or stipulations 
herein. 

 
2. The Contractor shall establish safeguards to prohibit employees from using positions 

for a purpose that is or gives the appearance of being motivated by a desire for private 
gain for themselves or others, particularly those with whom they have family, business 
or other ties. 

 
SECTION 23 - ASSIGNMENT AND TRANSFER OF INTEREST; SUBCONTRACTING: 
 
The Contractor shall not assign or transfer, whether by assignment or notation, any 



interest in this Contract, or subcontract any performance or portion hereof pursuant to this 
Contract without the prior written consent of the City; provided, however, that claims for 
money due or to become due the Contractor from the City pursuant to this Contract may 
be assigned or transferred to a bank, trust company, or other financial institution without 
such consent, and the Contractor shall promptly notify the City of any such assignment or 
transfer. 
 
SECTION 24 - LOBBYING AND POLITICAL ACTIVITIES: 
 
None of the money, compensation, reimbursement, funds, property or services provided, 
directly or indirectly, under, by or pursuant to this Contract shall be used for any partisan 
political activity or to further the election or defeat of any candidate for any public office, or 
for propaganda designed to support or defeat any legislation pending before the 
Congress of the United States, the Michigan State Legislature or the City Council. 
 
SECTION 25 - "SAVE HARMLESS" CLAUSE: 
 
The Contractor shall defend, indemnify and save harmless the City, and including all 
elected and appointed officials, all employees and volunteers, all boards, commissions, 
and/or authorities and their board members, employees and volunteers as their interest 
may appear,  against any and all damages to property or injuries to or death of any 
person or persons, including the property and employees or agents of the City, and the 
Contractor shall defend, indemnify and save harmless the City, and including all elected 
and appointed officials, all employees and volunteers, all boards, commissions, and/or 
authorities and their board members, employees and volunteers as their interest may 
appear,  from any and all claims, demands, suits, liabilities and/or payments, actions, or 
proceedings of any kind or nature, including workers compensation claims, of or by 
anyone whomsoever, in any way resulting from or arising out of the operations in 
connection with this Contract, including the operations of subcontractors, and the acts or 
omissions of employees or agents of the Contractor or its subcontractors. The insurance 
coverage specified herein and in the special conditions constitutes the minimum 
requirements, and said requirements shall in no way lessen or limit the liability of the 
Contractor under the terms and conditions of this Contract.  The Contractor shall procure 
and maintain, at its own costs and expense, any additional kinds and amounts of 
insurance that, in its own judgment, may be necessary for its proper protection in 
performing its obligations under this Contract. 
 
SECTION 26 - CIVIL RIGHTS: 
 
1. The Contractor agrees that it will not discriminate as to provision of services pursuant 

to this Contract based on race, color, religion, national origin, age, sex, height, weight, 
handicap, source of income, familial status or marital status. 

 
2. The Contractor agrees that it will not discriminate as to hiring or terms or conditions of 

employment based on race, creed, color, age, sex or national origin, or on any other 
basis prohibited by state or federal law. 

 
3. The Contractor will, in all solicitations or advertisements for employees placed by or 

on behalf of the Contractor, state that all qualified applicants will receive consideration 



for employment without regard to race, creed, color, age, sex or national origin, or on 
any other basis prohibited by state or federal law. 

 
4. The Contractor will send to each labor union or representative of workers with which 

the Contractor has a collective bargaining agreement or other contract or 
understanding, a notice, to be provided by the City, advising the labor union or 
workers' representative of the Contractor's commitments under this nondiscrimination 
clause and shall post copies of this notice in conspicuous places available to 
employees and applicants for employment under this Contract. 

 
5. In the event of the Contractor's noncompliance with the nondiscrimination clauses of 

this Contract or with any of such rules, regulations or orders, this Contract may be 
canceled, terminated, or suspended in whole or in part. 

 
SECTION 27 - COMPLIANCE WITH THE LAW: 
 
In performing the services and activities required under this Contract and in fulfilling the 
terms, conditions, obligations, covenants, agreements and stipulations of this Contract, 
the Contractor shall comply with all applicable Federal, State and local laws including the 
Architectural Barrier Act of 1968 (Barrier Free Design Act) (20 USC 293, as amended by 
29 USC 706) and where applicable in relation to construction activities the Davis-Bacon 
Act, as amended (40 USC 276a-5); Copeland Anti-Kickback Act (18 USC 874 as 
supplemented by 29 CFR, Part 3) and Federal Fair Labor Standards provision as 
amended (52 Stat. 1060; USCA 201 et. seq., 40 USC 327, 5 USC 1332-15) Section 2 of 
the Act of June 13, 1934, as amended (40 USC 276c). 
 
SECTION 28 - SEVERABILITY OF PROVISIONS: 
 
If any clauses, sections, provisions or parts of this Contract are held invalid, or if any 
portion of any clause, section, provision, or part of this Contract is held invalid, the 
remainder of this Contract shall not be affected thereby, if such remainder of this Contract 
would then continue to conform to the terms and requirements of applicable law.  Unless 
otherwise specified in this Contract, all notices, duties or rights of the City shall be 
exercised by and through this Contract as specified herein. 
 
SECTION 29 - WAIVER: 
 
The failure of the City to demand compliance with any term of this Contract or to take 
action when this Contract is breached in any way shall not be considered a waiver of that 
contractual requirement thereafter nor of the City's right of action for the breach of that 
term. 
 
SECTION 30 - DISCLOSURE OF CONFIDENTIAL MATERIAL: 
 
All reports, data, information, forecasts, records and so forth assembled, constructed, or 
prepared pursuant to or as a consequence of this Contract are subject to all Federal and 
Michigan laws and regulations governing the disclosure of public and medical records, 
subject to certain exemptions from disclosure under the circumstances expressly 
authorized by the above laws and regulations. 



 
SECTION 31 - CITY DEPARTMENT OR OFFICE: 
 
It is agreed by the parties hereto that the City's Community Development Section of the 
Planning and Development Department shall be responsible for the administration of this 
Contract on behalf of the City; provided, however, that authority and responsibility for the 
administration of this Contract may be transferred to any other office or department of the 
City, by the City in its sole discretion. 
 
SECTION 32 – FEDERAL UNIFORM ADMINISTRATIVE REQUIREMENTS 
 
This section lists certain administrative standards required by the federal government, as 
City expenditures for these contracted services are funded through the City’s Community 
Development Block Grant program using Department of Housing and Urban Development 
(HUD) funds.  The Contractor will comply with the requirements and standards specified 
in the following federal regulations: 
 

a. OMB Circular A-122, “Cost Principals for Non-Profit Organizations”. 
 

b. OMB Circular A-110 (Attachments A, B, C, F, H, N and O), “Grants and 
Agreements with Institutions of Higher Education, Hospitals and Other Non-Profit 
Organizations”. 

 
c. OMB Circular A-133, “Audits of Institutions of Higher Education and Other Non-

Profit Institutions”. 
 

d. Subpart K of 24CFR570, “Other Program Requirements”, except that the 
Contractor does not assume the City’s environmental responsibilities or the 
responsibility for initiating the environmental review process. 

 
SECTION 33 - TERMINATION AT CITY'S ELECTION: 
 
The City may, upon thirty (30) days written notice to the Contractor, terminate this 
Contract and all of the City's obligations hereunder, including any obligations to provide 
financial assistance. The City may exercise its rights pursuant to this provision regardless 
of whether the Contractor is in default of any condition or obligation under this Contract.  
Once the City has provided written notice to the Contractor, the City shall not be obligated 
to supply financial assistance in an amount greater than the average monthly payment to 
the Contractor over the proceeding months of this Contract. Average monthly payment, 
for the purpose of this section, shall be determined by totaling the City's contribution from 
the inception of the Contract until the time notice is provided and divide the number of 
funded months (or any fraction thereof) by the amount of monies expended over such 
period.  The City shall also compensate the Contractor for any required expenses in 
excess of the average monthly payment. 
 
SECTION 34 – REVERSION OF ASSETS 
 
When this contract ends, the Contractor must transfer to the City any CDBG funds on 
hand and accounts receivable attributable to the use of CDBG monies.  Since no CDBG 
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RESOLUTION NO._____________ 
 

RESOLUTION TO AWARD THE BID FOR THE 
BYRON CENTER AVENUE BIKE PATH FROM M-6 TO METRO WAY 

 
 

WHEREAS: 
 

1. The City of Wyoming fully improved Byron Center Avenue in 2004 with sidewalk 
extending southerly to Metro Way.  

2. The Michigan Department of Transportation completed  the M-6 pedestrian trail in 
2010 crossing Byron Center Avenue just south of the City limit. 

3. The City of Wyoming has developed a plan in coordination with the Michigan 
Department of Transportation and the Kent County Road Commission to connect the 
sidewalk along Byron Center Avenue with the M-6 Trail along the north side of M-6.  

4. On May 22, 2012, the City received four (4) bids for the proposed work with Jack 
Dykstra Excavating Inc. submitting the low bid of $95,407.38. 

5. The bid is $30,965.62 or 24.5% below the Engineer’s estimate and is in the best 
interest of the City to perform the aforementioned work. 

6. The total cost for this project will be shared by the various jurisdictions responsible 
for the maintenance of Byron Center Avenue, the City of Wyoming and the Kent 
County Road Commission as follows: 

City of Wyoming   $  75,000.00 
Kent County Road Commission $  40,000.00 
Total Project Cost   $115,000.00 

7. Wyoming’s share for the project can be financed out of the Capital Improvements 
Program, but a budget amendment is necessary. 

 
NOW, THEREFORE, BE IT RESOLVED: 

 
1. The City Council hereby awards the Byron Center Bike Path from M-6 to Metro 

Way contract to Jack Dykstra Excavating Inc. in the amount of $95,407.38. 
2. The City Council hereby approves the attached budget amendment. 

 
  
Moved by Councilmember: 
Seconded by Councilmember: 
Motion Carried Yes 
   No 
 
 
I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 
Wyoming, Michigan at a regular session held on: 
 
 

_________________________________ 
Heidi A. Isakson, Wyoming City Clerk 

 
Resolution No. _______________ 



Date:  June 4, 2012

Description/Account Code Current Increase Decrease Amended
Capital Improvement Fund

Contributions from Local Units - Kent County Road Commission CS 2012CP.Byron Center Avenue Bike Path
400-583.141 2012CP.Byron Center Bike Path $0 $40,000 $40,000

Public Works - Major Street Construction - Capital Outlay 2012CP.Byron Center Avenue Bike Path
400-441-50200-972.502  2012CP Byron Center $0 $115,000 $115,000
Public Works - Major Street Construction - Capital Outlay 2010CP Resurfacing Major Streets
00-441-50200-972.502  2010CP Resurfacing MS $493,250 $75,000 $418,250

CITY OF WYOMING BUDGET AMENDMENT

To the Wyoming City Council:  

Recommended:  _____________________________               _______________________________                 
                                     Finance Director                                             City Manager

A budget amendment is requested for the following reason:  To appropriate and reclassify $115,000 of 
budgetary authority to Award a Contract for the Construction of the Byron Center Avenue Bike Path 
from M-6 to Metro Way and to record Kent County Road Commissions share of the project per attached 
resolution

City Clerk

Budget Amendment No.  046

Motion by Councilmember ______________________, seconded by Councilmember ____________________ 
that the General Appropriations Act for Fiscal Year 2011-2012 be amended by adoption of the foregoing budget 
amendment.
Motion carried: ____________ yeas, ____________ nays

I hereby certify that at a _________________ meeting of the Wyoming City Council duly held on 
______________________ the foregoing budget amendment was approved.

____________________________________

Fund Balance/Working Capital 
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Staff Report 
 

Date:  May 30, 2012  
 
Subject: Byron Center Avenue Bike Path from M-6 to Metro Way - Award of Bid 
 
From:  William D. Dooley, Director of Public Works 
 
Meeting Date: June 4, 2012 
______________________________________________________________________________ 
 
Recommendation: 

Staff recommends awarding the Byron Center Avenue Bike Path from M-6 to Metro Way to Jack 
Dykstra Excavating Inc. for submitting the low bid of $95,407.38, 24.5% below the Engineer’s 
estimate. 

 
Sustainability Criteria: 
 

Environmental Quality – Pathways allow means for alternative travel other than a car, conserving 
fuel and reducing pollution. 
 
Social Equity – The trail is designed to provide connectivity through Wyoming and is available 
for all to use. 
 
Economic Strength – Providing well maintained trails through Wyoming adds to the economic 
strength of a community allowing safe and efficient alternative means of travel. 

 
Discussion: 

 
On May 22, 2012, the City of Wyoming received four (4) bids for the Byron Center Avenue Bike 
Path from M-6 to Metro Way with Jack Dykstra Excavating Inc. submitting a low bid of 
$95,407.38 which is 24.5% below the Engineer’s estimate.  This project will provide a 
connection from the Byron Center Avenue sidewalk to the M-6 Trail and additionally provide a 
safer location for crossing Byron Center Avenue.  The total project cost is $115,000 including 
Engineering and Contingencies, and is shared between the City of Wyoming and the Kent County 
Road Commission based upon the actual quantities within each jurisdiction.  The estimated totals 
for each entity is City of Wyoming $75,000 and Kent County Road Commission $40,000.  The 
total cost for Wyoming can be financed out of the Capital Improvements Program, but a budget 
amendment is necessary. 
 
It is recommended that the City Council award the Byron Center Avenue Bike Path from M-6 to 
Metro Way to Jack Dykstra Excavating Inc. in the amount of $95,407.38. 

 
Budget Impact: 
 

Funds are available in the Capital Improvements Program fund, but a budget amendment is 
necessary. 

 
Attachments: Bid Tabulation 
  Budget Amendment 
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RESOLUTION NO.____________ 
 

RESOLUTION FOR AWARD OF BIDS 
 
WHEREAS: 

 
1. Formal bids have been obtained on the below listed items. 
2. The bids received have been reviewed and evaluated as per the attached Staff 

Reports. 
 

NOW, THEREFORE, BE IT RESOLVED: 
 
1.   The City Council does hereby award the bid for the listed item as recommended in 

the attached Staff Report and summarized below. 
  

Item Recommended Bidder Cost 
Chemicals for the Water 
Treatment Plant 

Elhorn Engineering Company, 
Norit Americas Inc.,  
Standard Purification,  
Hercules Incorporated,  
Polydyne Incorporated & 
Nalco Company  

Bid prices as shown on 
the attached tabulation 
sheet 

Chemicals for the 
Wastewater Treatment 
Plant 

Kemira Water Solutions, Inc., 
Alexander Chemical,  
PVS Nolwood Chemicals, 
Webb Chemical Service Corp., 
JS Buxton 
Haviland Products Company 

Bid prices as shown on 
the attached Staff 
Report 

Liquid Polymers Hexagon Technologies, 
Hercules Incorporated & 
Polydyne Inc. 

Bid prices as shown on 
the attached tabulation 
sheet 

Waterworks Fittings Etna Supply Company Bid prices as shown on 
the attached tabulation 
sheet 

 
Moved by Councilmember: 
Seconded by Councilmember: 
Motion Carried Yes 
   No 
 
I hereby certify that the foregoing Resolution was adopted by the City Council for the City of 
Wyoming, Michigan at a regular session held on: 
 

 ____________________________________ 
ATTACHMENTS:     Heidi A. Isakson, Wyoming City Clerk 
Staff Reports 
Tabulation Sheets 
 
Resolution No.____________ 
S:\Purchasing\Resolutions\FY 11-12 Award Resolutions\0507.12.doc 



 
 
 
 
 

STAFF REPORT 
 
Date: May 7, 2012 
 
Subject: Water Plant Chemical Bid Acceptance 
 
From: Michael Averill, Operations Supervisor, WTP 
 
Meeting Date: June 4, 2012 
 
Recommendation: 
 
Mar 22, 2012, eleven bids were received for Water Treatment Plant and Clean Water Plant 
Chemicals and liquid polymers; one hundred twenty one invitations to bid were sent to 
prospective bidders.  It is recommended the City Council award the bid for the Water Plant 
Chemicals and Liquid Polymers as shown below. 
 
 Elhorn Engineering Company for Tetra Potassium Pyrophosphate $78.75/50# bag 
 
We wish to accept the following vendors for Power Activated Carbon. One being coal based and 
the other is wood based, with the new carbon feed facility on-line we can run full-plant trials on 
the wood based product. 
 
 Norit Americas Inc. for Coal Based Powdered Activated Carbon  $1,080.00/ton  
 Standard Purification for Wood Based Power Activated Carbon   $1,038.00/ton 
 
We wish to accept the following vendors for Liquid Cat-Ionic Polymers to be used with 
coagulation and sludge processes.   
       
 Hercules Incorporated for Coagulant  Polymer       $13,320.00 / 2000 gallons 
 Polydyne Incorporated for Coagulant Cationic Polymer    $9,350.00 / 2000  gallons 
 Nalco Company for Coagulant Cationic Polymer             $13,376.00 / 2000 gallons 
 Hercules Incorporated for Sludge Polymer                $666.00 / 55 gallons 
 Polydyne Incorporated for Sludge Polymer       $535.50 / 55gallons 
 Elhorn Engineering Company for Sludge Polymer          $1,202.49 / 55 gallons 
 
Activated Carbon is used for treating raw water at 68 degrees or higher for taste and odor 
compounds. This product is fed seasonally and we budget for 20 tons at $25,620.00 
 
Tetra Potassium Pyrophosphate is used in conjunction with Sodium Hypochlorite for Zebra 
Mussel control of the Lake Intake and piping. When adding Sodium Hypochlorite to water you 
can have a softening effect, due to the high pH of the chemical.  Phosphate is used to keep the 
calcium and magnesium in solution thereby eliminating the build up of minerals on the carrier 
pipe walls. Again this product is only used on a seasonal basis and we budget for 0.3 tons at 
$1,770.00. 



 
 
 
Cationic polymer is used to facilitate the dewatering of our drinking water liquid sludge through 
the use of centrifuges. We budget for 8 tons at $49,998.00. 
 
Cat-Ionic Polymer is used in conjunction with Aluminum Sulfate to enhance the coagulation 
process thereby making the coagulation particles larger and heavier. We budget for 27 tons at 
$19,813.00. 
 
All of the above products conform to NSF/ANSI 60 specifications for drinking water additives.  
 
 
Sustainability Criteria: 
 
Environmental Quality – By using the proper water treatment chemicals at the proper dosages 
the Water Treatment Plant can produce the highest quality drinking water for our customers. 
 
Social Equity – The utility function within the City of Wyoming provides the same high quality 
service to all areas of the City without regard to income level or social economic status.  All 
residents enjoy access to the services provided by our water and waste water utilities. 
 
Economic Strength – By soliciting bids for this necessary service the Utilities Department is 
insuring that we get the best value for this necessary service.  This results in the lowest rate 
possible for our residents and customers. 
 
 
Budget Impact: 
 
Water Treatment Chemicals and Liquid Polymers are purchased as required throughout the year 
and funds are budgeted in account number 591-591-55300-740000. 
  
The estimated expenditure for the Water Treatment Plant chemicals listed above during the 
coming year is expected to total approximately $100,000.00. 
 
Cc: Bill Dooley, Director of Public Works  
 Jerry Caron, Superintendent 
 Laura Jackson, Purchasing Department 



 
 
 

Staff Report 
 
 
Date:   May 23, 2012 
 
Subject:  Clean Water Plant Chemical Bids 
 
From:   Myron Erickson, PE, Clean Water Plant Superintendent 
 
Meeting Date:  June 4, 2012 
 
Recommendation: 
It is recommended that the following chemical suppliers be awarded bids for water treatment 
chemicals to be used at the Clean Water Plant.    
 
Sustainability Criteria: 
Environmental Quality – The Clean Water Plant is actively engaged in the protection of 
Michigan’s natural water environment and the public health of Wyoming’s citizens.  Although 
the vast majority of the work of wastewater treatment is accomplished biologically, certain 
treatment chemicals are required for process control and enhancement, the control of odors, and 
the disinfection process.   
Social Equity – The Utility function within the City of Wyoming provides the same high quality 
service to all areas of the City without regard to income level or socio-economic status.  All of 
Wyoming’s residents enjoy equal access to the benefits of our state-of-the-art wastewater and 
drinking water treatment technologies.   
Economic Strength – Proper and complete treatment of wastewater depends upon the responsible 
use of a small number of chemicals.  The Clean Water Plant budgets annually for these materials, 
which can fluctuate in price.  
 
Discussion: 
On May 22, 2012, bids were opened for treatment chemicals used at the Clean Water Plant and 
the Drinking Water Plant following solicitation of bids from 115 companies.  After review of the 
submitted bids, I am recommending City Council approve the following low bids. 
 
Chemical    Award Bid to:   At the delivered price of: 
Ferric Chloride Kemira Water Solutions, Inc. $449.25 per ton
Sulfur Dioxide Alexander Chemical $790.00 per ton
Sodium Hydroxide (bulk) PVS Nolwood Chemicals $5,512.00 per 3000 gal
Sodium Hydroxide (drum) Alexander Chemical $145.00 per 55 gal
Sulfuric Acid Webb Chemical Service Corp $3,900.00 per 2500 gal
Liquid Lime* JS Buxton $81.03 per ton
Muriatic Acid Haviland Products Company $51.50 per 148-lb drum
Liquid Sodium Hypochlorite Alexander Chemical $1,580.00 per 2000 gal
 
You will note that no company submitted bids for liquid lime.  Our current supplier has agreed to 
continue to sell us lime for the listed rate, which is unchanged from 2011 and 2010.  See his 
attached quote.  
 



 
 
 
 
Polymers are very unique chemicals and there are literally thousands of different proprietary 
formulations.  We use polymers as a dewatering agent in our waste activated sludge dewatering 
process.  Again this year we recommend awarding bids to all of the polymer suppliers, which 
will give us the flexibility to use different formulations as the characteristics of our waste 
activated sludge change seasonally.   
 
The attached tabulation of bid sheets shows the bid prices for polymers and chemicals.   
 
Budget Impact: 
Following is a cost comparison showing chemical costs from the prior fiscal year.  With the 
exception of ferric chloride and muriatic acid, we are seeing a decrease in commodity costs for 
these chemicals.   
 
Chemical     11-12 Price   12-13 Price 
Ferric Chloride $432.86 per ton $449.25 per ton
Sulfur Dioxide $975.00 per ton $790.00 per ton
Sodium Hydroxide (bulk) $6,726.00 per 3k gal $5,512.00 per 3k gal
Sodium Hydroxide (drum) $210.54 per drum $145.00 per 55 gal
Sulfuric Acid $4,345.00 per 2.5k gal $3,900.00 per 2.5k gal
Muriatic Acid $40.70 per drum $51.50 per drum
Liquid Sodium Hypochlorite $2,160.00 per 2k gal $1,580.00 per 2k gal
 
 



 
 



CITY OF WYOMING, MICHIGAN 
Tabulation of Bids 

On Water Treatment and Clean Water Plant Chemicals 
Opened By    City Clerk     On May 22, 2012  At  11:00 A.M. 

All bid prices F.O.B. Water Treatment Plant or Clean Water Plant and firm for orders placed through June 30, 2013 

Clean Water Plant Chemicals 

Liquid Slurried 
Lime 

Aqueous Iron
(Ferric 

Chloride) Liquefied Sulfur Dioxide 
 

Sodium Hydroxide 
 

Sulfuric Acid

 
Potassium 

Permanganate
 

Muriatic Acid

 
Liquid Sodium 
Hypochlorite 

 
Company 

 
Per Ton 

Delivered 

 
Per Ton 

Delivered 

 
Per Ton 

Delivered 

Cylinder 
Deposit 

Required (Yes 
or No) 

 
Per 3,000 
Gallons 

Per 55 Gallon 
Drum Delivered 

(In quantities of 2 
drums per order) 

 
Per 2,500 
Gallons 

Delivered 

 
Per 110 lb. 

Drum 
Delivered 

 
Per 148 lb. 

Drum 
Delivered 

 
Per 2,000 Gallons 

Delivered 
Alexander  Chemical Corporation  $790.00 Yes $750.00 $11,101.20 $145.00 $1,580.00
Elhorn Engineering  Company  $501.60
Haviland Products Company  $5,843.00 $51.50 $2,040.00
JCI Jones Chemical, Inc.  $6,000.00 $2,500.00

 
K.A.  Steel Chemicals, Inc.   

$661.00/Dry  
ton delivered    

 
$2,980.00 

PVS Nolwood Chemicals, Inc.  $5,512.00 $189.00 $4,551.00 $65.80 $2,380.00
Kemira Water Solutions, Inc.  $449.25
PVS Technologies,  Inc.  $562.00
Webb Chemical Service Corporation  $500.00 $6,555.00 $190.00 $3,900.00 $122.00 $2,300.00

Drinking Water Plant Chemicals 

Powered 
Activated 
Carbon 

Polymer-Liquid 
Cat-Ionic 
Polymer 

Polymer-Liquid 
Cat-Ionic 
Polymer 

 
Tetra Potassium 
Pyrophosphate 

 

 
Per Ton 

Delivered 

Per Bulk 
Shipment of 
2000 gallons 

Delivered 

 
Per 55 Gallon 

Drum 
Delivered 

 
Per 50 lb. Bag 

Delivered 
Cal-Pacific Carbon, LLC $1,300.00 
Elhorn Engineering  Company  $1,202.49 $78.75
Hercules Incorporated  $13,320.00 $666.00
M.L. Ball Company, Inc. $1,174.14 
Nalco Company  $13,376.00
Norit Americas, Inc. $1,080.00 
Polydyne,  Inc.  $9,350.00 $535.50
PVS Nolwood Chemicals, Inc.  $98.50
Shannon Chemical Corporation  $144.24
Standard Purification $1,038.00 
Water Solutions Unlimited  $101.75

 

Liquid Polymers 
Hexagon Technologies, Inc. Hexafloc WY-23, Cationic Hexafloc WY-175F, Cationic Hexafloc WY-189F, Cationic 

 
Per lb. Drum Size (lbs.) Per lb. Drum Size (lbs.) Per lb. Drum Size (lbs.)

 $1.48 440 $1.54 450 $1.54 450 

 

Hercules Incorporated Praestol K275 FLX Praestol K144L

 $1.48 450 $1.48 450 

Polydyne Inc. Clarifloc CD-1079 Clarifloc CE-1080 

 
 

$1.24 
 

450 
 

$1.24 
 

450 

 



 

STAFF REPORT 
 
DATE:   May 22, 2012 
 
SUBJECT: Bid Award – Waterworks Fittings 
 
FROM:  William D. Dooley, Director of Public Works 
 
Date of Meeting: June 4, 2012 
 
 
RECOMMENDATION 

The Public Works Department recommends that the City Council award the bid for waterworks 
fittings to the lowest bidder, Etna Supply. 
 
SUSTAINABILITY CRITERIA 

Environmental Quality 

Waterworks fittings are used for maintaining and repairing the water mains. 
 
Social Equity 

By maintaining and repairing the water mains, we are able to supply water to all of the 
citizens of Wyoming and the other communities that purchase our water. 
 
Economic Strength 

By doing business with Etna Supply, a local company, we are economically supporting 
our community and saving the City time and expense when picking up materials. 

 
DISCUSSION 

On April 24, 2012, the City Clerk received three bids for waterworks fittings. Twenty-nine 
requests for bids were sent out.  
 
BUDGET IMPACT 

Based on estimated quantities, we expect to spend approximately $25,000. Sufficient funds have 
been budgeted in the Water Main Maintenance account; 591-441-56200-775000. 
 
ATTACHMENTS: 
Tabulation of Bids



 

CITY OF WYOMING, MICHIGAN 
TABULATION OF BIDS 

On Waterworks Fittings 

Opened By  City Clerk  On April 24, 2012  At   11:00 a.m. o’clock 
 

All bid prices reduced to net.  All bid prices shown are firm for orders placed within one year from date of award of bid. 

GRR Pipe Inc. EJ USA, Inc. Etna Supply Company 
 

Item Description 
Est. 
Qty. 

 
Unit Price 

Total Price For
Est. Qty. 

 
Unit Price 

Total Price for 
Est. Qty. 

 
Unit Price 

Total Price For
Est. Qty. 

SLEEVES 
20" x 15" 2 $809.00 $1,618.00 $966.84 $1,933.68 $800.00 $1,600.00
24" x 15" 2 $1,120.00 $2,240.00 $1,135.60 $2,271.20 $1,100.00 $2,200.00
6" x 12" 10 $90.00 $900.00 $90.72 $907.20 $80.00 $800.00
8" x 12" 10 $110.00 $1,100.00 $118.44 $1,184.40 $100.00 $1,000.00
12" x 12" 6 $210.00 $1,260.00 $239.40 $1,436.40 $196.00 $1,176.00
16" x 15" 2 $525.00 $1,050.00 $603.12 $1,206.24 $495.00 $990.00
6" x 12" Sleeve, overside 4 $225.00 $900.00 $257.88 $1,031.52 $210.00 $840.00
8" x 12" Sleeve, oversized 4 $310.00 $1,240.00 $328.44 $1,313.76 $285.00 $1,140.00
12" x 12" Sleeve, oversized 4 $520.00 $2,080.00 $892.92 $3,571.68 $590.00 $2,360.00
16" x 15" Sleeve, oversized 2 $1,225.00 $2,450.00 $2,320.08 $4,640.16 $1,490.00 $2,980.00
20" x 15" Sleeve, oversized 2 $2,600.00 $5,200.00 $0.00 $1,800.00 $3,600.00
24" x 15" Sleeve, oversized 2 $3,500.00 $7,000.00 $0.00 $2,000.00 $4,000.00
ITEMS FOR "D" VALVE BOXES 
3 Piece "D" Valve Boxes 75 $165.00 $12,375.00 $157.02 $11,776.50 $157.00 $11,775.00
6" Valve Box Extension 20 $43.00 $860.00 $44.25 $885.00 $44.25 $885.00
14" Valve Box Extension 10 $40.00 $400.00 $38.35 $383.50 $62.15 $621.50
18" Valve Box Extension 10 $47.00 $470.00 $44.25 $442.50 $75.62 $756.20
24" Valve Box Extension 10 $49.00 $490.00 $47.20 $472.00 $76.65 $766.50
Top Section 20 $58.00 $1,160.00 $56.05 $1,121.00 $56.00 $1,120.00
Mid Section 10 $50.00 $500.00 $47.20 $472.00 $47.00 $470.00
Base Section 0 $51.00 $0.00 $40.32 $0.00 $40.00 $0.00
Cover 50 $15.00 $750.00 $13.47 $673.50 $13.00 $650.00
MEGALUGS GLAND (Kit to include: Gland, Nuts, Bolts and Rubber Gasket) 
6" Megalugs Gland Kit 20 $33.00 $660.00 $32.00 $640.00 $29.00 $580.00
8" Megalugs Gland Kit 20 $46.00 $920.00 $42.00 $840.00 $38.00 $760.00
12" Megalugs Gland Kit 10 $90.00 $900.00 $80.00 $800.00 $75.00 $750.00
16" Megalugs Gland Kit 4 $160.00 $640.00 $155.00 $620.00 $135.00 $540.00
20” Megalugs Gland Kit 4 $265.00 $1,060.00 $250.00 $1,000.00 $225.00 $900.00
24” Megalugs Gland Kit 4 $345.00 $1,380.00 $340.00 $1,360.00 $312.00 $1,248.00
CUT-IN SLEEVE 
6" 20 $350.00 $7,000.00 $510.30 $10,206.00 $360.00 $7,200.00
8" 10 $430.00 $4,300.00 $661.08 $6,610.80 $450.00 $4,500.00
12" 6 $750.00 $4,500.00 $1,080.24 $6,481.44 $884.00 $5,304.00

Total for Estimated Quantity $65,403.00 $64,280.48 $61,512.20
 

Brand of Items Bid:
 

Start Domestic and 
Tyler Union 

 
Tyler/EJIW/EBA A 

 
Tyler/Union Domestic 

Less Acc. 
 
 

  



JRS/sak 
5/31/12 
 

ORDINANCE NO. ___________ 

 
AN ORDINANCE TO ADD SECTIONS 90-472(6) AND 90-507(10)  

TO THE CODE OF THE CITY OF WYOMING 
 
 THE CITY OF WYOMING ORDAINS: 

 Section 1.  That Section 90-472(6) is hereby added to the Code of the City of Wyoming to 

read as follows: 

Sec. 90-472. PERMITTED USES AFTER SPECIAL APPROVAL (I-1 Light Industrial 
District) 

(6) Service stations, including accessory restaurant uses within the building.  Drive-

through windows access may be permitted.   

 Section 2.  That Section 90-507(10) is hereby added to the Code of the City of Wyoming to 

read as follows: 

 Sec. 90-507.  PERMITTED USES AFTER SPECIAL APPROVAL (I-2 General 
Industrial District) 
  
 (10) Service stations, including accessory restaurant uses within the building.  Drive-

through window access may be permitted. 

 
Section 3.  This ordinance shall be in full force and effect on the ______ day of 

_______________, 2012. 

 
 I hereby certify that the above-entitled Ordinance was adopted by the City of Wyoming at a 

________________ session of the City Council held on the ______ day of _______________, 2012. 

 
                                                                  
                                     Heidi A. Isakson               
                                                                  Wyoming City Clerk 
 
 
 
Ordinance No. ____________ 
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