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Introduction 

This plan responds to the current states of emergency and disaster related to the novel coronavirus 
(“COVID-19”), complies with relevant COVID-19 related state orders and other measures, and incorporates 
guidelines from the Centers for Disease Control, the Michigan Department of Health and Human Services, 
and the Kent County Health Department. It may be modified or supplemented as this situation develops or 
as COVID-19 related state orders, measures, and guidelines are issued or modified. 

Workplace Reopening 

Under her executive orders and in her COVID-messages, Governor Whitmer has required and urged that 
work that can be performed remotely (i.e., without the worker having to leave the worker’s residence) be 
performed remotely. Accordingly, as may be directed by the City Manager, the Human Resources Director, 
or department heads, some workers will continue to work remotely. Others will be on alternating schedules 
that provide for on-site work and remote work as is determined by the City Manager, the Human Resources 
Director, or department heads to be appropriate given their work, concerns about protecting their health 
and the health of others, and to ensure workforce viability in case of a contact with a COVID-19 positive 
person while working on-site that necessitates quarantine or other measures under this policy. 

Under applicable executive orders, workers must comply with the protective measures and other 
safeguards in this plan. Currently, in Kent County, no more than 10 persons can gather in any inside space 
and meetings must provide for 6-foot personal distancing. 

Protective Measures 

The following protective measures are in effect until further notice. Compliance with these measures is 
mandatory. Violations by employees may result in disciplinary action. Violations by others will result in 
persons being removed from and precluded from re-entry to the workplace and may be treated as 
violations of the applicable executive orders.   

1. Each department head must designate one or more worksite supervisors to implement, monitor, and 
report on compliance with this plan at each worksite. The worksite supervisor must be on-site when 
employees are on-site. 

2. Department heads with the assistance of the Risk Control Supervisor must assure each employee in 
their department is trained regarding: 

A. Workplace infection-control practices. 

B. Proper use of personal protection equipment (“PPE”). 

C. Steps to be taken if the employee experiences COVID-19 symptoms or is a suspected or 
confirmed diagnosis of COVID-19. 

D. How to report unsafe conditions. 

E. About this plan and access to it. 

3. All in-person work must be performed consistently with the following social distancing practices and 
other mitigation measures to protect workers and patrons. 
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A. All in-person work and activities on city property must comply with this plan, including its 
appendices and, where indicated, reference documents. 

B. Workers present on premises will be limited to those called upon to perform the in-person work 
permitted as determined by department heads after consultation with the City Manager. Efforts will be 
made to separate shifts of employees, to engage in cleaning of work areas, and to engage in other 
efforts to prevent viral spread among workers. 

C. Others will work from home as directed by their department heads. 

D. Employees, other workers, and patrons who are on premises at least 6-feet from one another to 
the maximum extent possible. When possible, floors have been or will be marked to guide that 
distancing. In areas where such distancing between city workers and patrons may be difficult to 
maintain at brief times, transparent shields or other physical barriers may be deployed. Employees may 
be relocated or provided additional resources in order to avoid shared use of offices, desks, telephones, 
and tools/equipment. 

E. Facility cleaning and disinfection to limit COVID-19 exposure will comply with this plan. Cleaning 
and disinfecting supplies are available at each worksite and use of them in compliance with this plan is 
required. 

F. Workers must not enter any premises if they display symptoms or have had contact with a person 
with a confirmed diagnosis of COVID-19. Details of the screening procedures are provided below. 

G. In addition: 

1. Workers must comply with posted room occupancy and use limits. 

2. Workers may not hold or participate in any meetings or other gatherings of any size in which 
people cannot maintain 6 feet of distance from one another.  

3. Workers are encouraged, to the extent possible, to conduct interpersonal communications by 
phone, e-mail, voice messaging, MS Teams, Zoom, Skype or other virtual electronic means. Those 
needing assistance in scheduling or engaging in such media may contact the city’s IT staff for 
assistance. 

4. PPE will be provided and must be used as directed by department heads and the Risk Control 
Supervisor including without limitation the Work Safe Protocol attached as Appendix F. 

5. Sharing of tools and equipment should be reasonably avoided and, when not reasonably 
avoidable, the tools and equipment must be cleaned as frequently and using the methods and 
supplies provided by the city department or the Risk Control Supervisor. 

6. Before exiting any meeting room or other space, employees are required to use disinfectant 
wipes or other disinfectant methods to wipe down all surfaces that were touched while the room 
was occupied, including, for example, tables or other work surfaces, chairs, light switches, 
computers or other electronic devices, coffee makers, and, if left in the room, pens or other objects. 

H. Any construction or similar work must also: 

1. Adhere to all provisions in the preceding subsections.  

2. Comply with the daily screening requirements before beginning any shift or workday and before 
entering any city vehicle or using any city tools or equipment. 

3. When arriving at any job-site workers must confirm with the site supervisor that they complied 
with the daily screening requirements. 

4. Face masks or shields must be worn in accordance with the Work Safe Protocol attached as 
Appendix F. Worksite supervisors are responsible for ensuring compliance with the Work Safe 
Protocol, including proper use of masks or shields. 

5. PPE must be worn as required by the Work Safe Protocol attached as Exhibit F and by the Risk 
Control Supervisor. 
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6. To the extent possible work gloves must be worn to prevent skin contact with contaminated 
surfaces. 

7. Social distancing is required, even at entrances, exits, hallways, equipment rooms, and other 
places, and even during breaks. The Risk Control Supervisor or department head will designate 
worksite entry points, choke points and high-risk areas and provide protective guidelines that must 
be followed for worker safety. 

8. Handwashing or hand-sanitizing occur at such intervals and other times and in such a manner 
as can be accomplished using the equipment and supplies provided by the department head or 
Risk Control Supervisor. 

9. Workers, including any contracted workers, will be notified if workers who tested positive for 
COVID-19 were in proximity or other situation posing a risk of exposure. This notification may be 
made by Kent County Health Department personnel. 

10. All city employees should minimize movement between project sites. 

11. All contractors and suppliers must be notified of these requirements and must comply with CDC, 
executive order, and other distancing requirements and protocols. 

I. Laboratory functions will also comply with the following: 

1. Department heads or the Risk Control Supervisor will designate entry point(s) and/or entry times 
into labs. 

2. All lab workers must comply with daily entry screening protocol for employees. 

3. No non-essential in-person visitors may enter labs until further notice. 

4. Lab workers must comply with the distancing and PPE protocols in subsections 3.D and G 
above. 

5. The Risk Control Supervisor and/or department heads will use markings on the floor to 
demarcate socially distanced workspaces and to create one-way traffic flow. 

6. All office and dry lab work may be conducted remotely in accordance with requirements 
established by the department head. 

7. Sharing of lab tools and equipment should be reasonably avoided and, when not reasonably 
avoidable, the tools and equipment must be cleaned as frequently and using the methods and 
supplies provided by the department or by the Risk Control Supervisor. 

8. Lab workers must use disinfectant supplies to wipe down their workstations at least twice daily. 

9. Department heads must implement an audit and compliance procedure to ensure that cleaning 
criteria are followed. 

J. Department heads must assign and instruct workers in city offices to comply with the following: 

1. Use only designated entry point(s) to reduce congestion at various entrances. 

2. Comply with the social distancing and other requirements in section 3 above. 

3. As provided by department heads and the City Manager, work on daily, weekly, or other 
rotational schedules to ensure fewer than all of the department’s or work group employees are in 
the office at a particular time. 

4. Wear face coverings in shared spaces, including during in-person meetings and in restrooms 
and hallways. 

5. Cover, turn-off or disable water fountains. 

6. Comply with requirements for meetings in subsection 3.G. 

7. Workers must use provided disinfectants to wipe down their workstations at least twice daily. 
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8. Signage shall be provided about the importance of personal hygiene. 

9. High-touch surfaces in offices (e.g., whiteboard markers, restrooms, handles) must be wiped 
down before and after each use. 

10. Sharing of equipment and supplies (e.g., pens, remotes, keyboards, phones, headsets, desks, 
etc.) should be reasonably avoided and, when not reasonably avoidable, they must be wiped down 
after each use. 

11. Visitors to city hall offices will be admitted only after completing a screening questionnaire and 
will be met and directed to the appropriate place. Visitors will also be informed about drive-up, drop-
box, and remote ways of making payments, submitting applications, obtaining information and 
conducting other business.  

K. Only essential travel, as determined by the department head or City Manager, is allowed. 

4. Communications from the City Manager, Deputy City Manager, Human Resources Director and/or 
department heads and supervisors will identify employees who may be designated for remote or in-person 
work. This designation will depend on seasonal and other episodic needs, sick leave, vacations, needs for 
immediate services, and other factors. Communications from the City Manager, Deputy City Manager, 
Human Resources Director and/or department heads and supervisors will communicate as needed or 
appropriate with individual city workers regarding work assignments, employment status, and 
compensation and benefits under city policies and under state and federal programs. 

5. Employees may be eligible to take leave consistent with the Families First Coronavirus Response Act, 
other applicable law, and city policies. An onsite employee with symptoms of a respiratory illness must 
contact Human Resources (or if a Public Safety Department employee, the employee’s Division 
Commander) and may be separated from other employees or sent home. If a Human Resources staff 
member is unavailable after normal Human Resources business hours, the employee should contact the 
employee’s supervisor. 

6. Employees must complete a screening before entering their workplace. Employees entering a city 
facility or using a city vehicle must, before beginning their shift or workday, complete the questionnaire 
attached as Appendix B and submit it as directed by their supervisors. 

A. As indicated on that questionnaire, employees answering “yes” to any of the questions will make 
the contacts indicated in the questionnaire for direction.  

B. They may be sent home until allowed to return to work under relevant executive orders, public 
health orders, or city policies as detailed in the Return to Work Plan, attached as Appendix C. 

7. Employees are directed to wash their hands frequently, to cover their coughs and sneezes with tissue, 
and to avoid touching their faces.  

A. Employees will be provided with access to places to frequently wash hands or to access hand 
sanitizer.  

B. Employees will also be provided with access to tissues and to places to properly dispose of them. 

C. Signs regarding proper hand washing methods will be posted in restrooms.  

D. Electronic pop-up reminders will be periodically sent to city computer users. Employee receiving 
those reminders must wash hands and engage in other hygiene consistent with the reminders. 

8. Employees in city facilities in which others are present must wear masks – either their own or those 
provided by the city. Masks must be worn in accordance with the Work Safe Protocol attached as 
Appendix F. Employees returning to work at city facilities have been provided “kits” containing appropriate 
hygiene products, masks and other items appropriate for their office, worksite, or workstation. 

9. Enhanced cleaning and disinfecting will occur as follows: 

A. Increased cleaning and disinfecting of surfaces, equipment, vehicles, and other elements of the 
work environment will be performed regularly using products containing EPA-approved disinfectants. 
Employees will be provided with access to cleaning supplies so that any commonly used surfaces can 
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be wiped down before each use. Employees are directed to wipe down surfaces at the beginning and 
end of their shifts or workdays.  

B. If an employee who has been in the workplace in the past 14 days tests positive for COVID-19, 
contact shall be made with the Risk Control Supervisor to arrange for cleaning and disinfecting.  

C. Police, fire and public works vehicles will be disinfected after each shift or at such other times as 
directed by command or supervisory staff. Depending on equipment availability, other vehicles may 
also be disinfected. 

10. Contractors and other visitors to city facilities will comply with the following: 

A. Until further notice, except as required to comply with election laws, nonessential visitors will not 
be allowed in the workplace unless entry is deemed essential to address an issue related to critical 
infrastructure functions.  

B. Anyone entering a building must be screened prior to entering the building using the visitor and 
contractor screening questionnaire attached as Appendix D. If a person presents with symptoms 
of COVID-19 or answers yes to any of the screening questions, that person will not be allowed to enter 
the facility and will be provided a handout regarding what to do if you might have COVID-19. All visitors 
and contractors must wear a face mask when in a city building, facility, or vehicle. 

C. Elections will be conducted in accordance with practices and procedures approved by appropriate 
state and county officials, by the City Clerk and the City Manager. 

11. Employees needing to enter a private home or apartment should send a list of addresses at least 24 
hours prior to the scheduled visit to Captain Kip Snyder at the City Police Department 
(snyderk@wyomingmi.gov) who will assign a personnel to check it against a list of addresses marked 
“universal precautions” (which may include those affected by other contagions, not just COVID-19). It will 
not provide any information about undiagnosed, asymptomatic, self-quarantined, or unreported cases. 

12. Employees seeking COVID-19 related counseling or assistance are encouraged to use the resources 
available under the Employee Assistance Plan or by visiting Michigan.gov/StayWell. 

13. The Risk Control Supervisor and Human Resources department will coordinate COVID training and 
ensure compliance with training requirements.  

A. Training will focus on: 

1. Routes by which the virus causing COVID is transmitted from person to person. 

2. Distance that the virus can travel in the air, as well as the time it remains viable in the air and 
on environmental surfaces. 

3. COVID symptoms. 

4. Steps the worker must take to notify supervisors and others of any COVID symptoms or a 
suspected or confirmed COVID diagnosis. 

5. Measures the City is taking to prevent worker exposure to the virus, as described in this plan.  

6. Rules that the worker must follow in order to prevent exposure to and spread of the virus. 

7. The use of PPE, including the proper steps for putting it on and taking it off. 

B. COVID training records will be maintained by training department (Risk Control, Human 
Resources). 

C. The following OSHA/MIOSHA required programs also have applicability to Covid-19 safety and 
health.  

− Fire Department Infectious Disease Exposure Control Program (Formally BBP Exposure Control 
Plan) 

− Police Department Infectious Disease Exposure Control Program (Formally BBP Exposure Control 
Plan) 

mailto:snyderk@wyomingmi.gov
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− CWP/Public Works Infectious Disease Exposure Control Program (Formally BBP Exposure Control 
Plan) 

− Hazardous Communication/Right-to-Know Program 

Employees with Suspected or Confirmed COVID-19 Cases 

Suspected Cases 

 An employee may be considered to have a Suspected Case of COVID-19 if: 

• The employee is experiencing COVID-19 symptoms listed on the questionnaire attached as 
Appendix B. 

• The employee has been exposed to a COVID-19 positive person, meaning: 

o An immediate family member has tested positive for or exhibited symptoms of COVID-19; or 

o In the last 14 days, the employee came in close contact with someone who has tested positive 
for COVID-19. 

 An employee who believes he or she qualifies as a Suspected Case (described above) must: 

• Immediately notify supervisor and/or Human Resources contact; 

• Seek immediate medical care or advice and follow directions of the employee’s physician; and 

• Return to work only as provided in the return to work plan attached as Appendix C, including 
being cleared to do so by Human Resources (or, if employed in the Public Safety Department, by 
the employee’s Division Commander). 

 If an employee qualifies as a Suspected Case, then city supervisory personnel will: 

• Notify all employees who may have come into close contact (being within approximately six feet for 
a prolonged period of time without PPE) with the employee in the past 14 days (while not disclosing 
the identity of the employee to ensure the individual’s privacy); and 

• Ensure that the employee’s work area is thoroughly cleaned. 

Confirmed Cases 

 An employee will be considered a Confirmed Case of COVID-19 if the employee has been performing 
in-person operations in the past 14 days and that person tested positive for COVID-19. 

 An employee who believes he or she may be a Confirmed Case (as described above) must: 

• Immediately notify his or her supervisor and/or Human Resources contact of that diagnosis; and 

• Remain out of the workplace until cleared to return to work in accordance with the plan attached 
as Appendix C including being cleared to do so by Human Resources (or, if employed in the Public 
Safety Department, by the employee’s Division Commander). 

 If an employee qualifies as a Confirmed Case, the department head working with HR staff will: 

• Notify employees (this notification may be made by Kent County Health Department personnel) 
who may have had close contact with the employee (i.e., within approximately 6 feet for a prolonged 
period of time without PPE, having shared any workspace, tools or equipment with that employee) 
in the past 14 days (while not disclosing the identity of the employee to ensure the employee’s 
privacy);  

• Ensure the entire workplace, or affected parts thereof (depending on employee’s presence in the 
workplace), is thoroughly cleaned and disinfected; 

• If necessary, close the work area or workplace, until necessary cleaning and disinfecting is 
completed; and 
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• Communicate with employees about the presence of a confirmed case, the cleaning/disinfecting 
plans, and when the workplace will reopen.   

Operations Continuity Plans 

 The City Manager and department heads will: (1) work to cross-train employees to perform essential 
functions operations continue without particular employees; (2) identify alternate supply chains for critical 
goods and services in the event of disruption; (3) develop an emergency communication plan to 
communicate important messages to employees and constituents; and (4) develop succession plans and 
shift scheduling to ensure operational continuity. 

PLAN SUPPLEMENTS 

THIS PLAN MAY BE SUPPLEMENTED FROM TIME TO TIME BY DIRECTIVES FROM THE CITY 

MANAGER, BY DIRECTIVES FROM DEPARTMENT HEADS, OR BY DIRECTIVES OR GUIDANCE FROM 

THE RISK CONTROL SUPERVISOR. EMPLOYEES AND OTHERS MUST COMPLY WITH ANY SUCH 

SUPPLEMENTAL DIRECTIVES OR GUIDANCE.  
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CERTIFICATION 

By my signature below, this plan becomes an Administrative Policy of the City of Wyoming. 

By signing below, I certify that to the best of my knowledge and belief:  

1. This plan complies with applicable Michigan executive orders. 

2. The plan is consistent with the guidance from United States Department of Labor, Occupational Health 
and Safety Administration publication OSHA 3990-03-2020, Guidance on Preparing Workplaces for 
COVID-19.  

3. The plan is available on City of Wyoming website https://www.wyomingmi.gov and at each City of 
Wyoming facility where in-person operations take place during the COVID-19 pandemic. All employees and 
collective bargaining unit representatives have been advised of it and of where to obtain a copy.  

4. This plan will be filed, if and as required, with any agency designated for such filing. 
 
 
/s/ Curtis Holt (EVG) 
                 Date signed: August 12, 2020 
Curtis L. Holt, City Manager 
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APPENDIX A 
No longer required. 
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APPENDIX B 

 
 

CITY OFFICER AND EMPLOYEE 
ADMISSION TO CITY FACILITIES, PROPERTY AND VEHICLES 

As the City of Wyoming works to keep employees and others safe during the COVID-19 pandemic, the City requires 
all City officers and employees entering any City building, facility, or property, or using any city vehicles or equipment 
to complete this questionnaire.  

A copy is to be submitted as directed by your department head. Those attending a meeting as a Council member or 
member of a board, commission or other body must give the completed copy to the City staff member who is the staff 
contact for that body. 

Responses must be provided for all items. 

 Yes No 

1. Do you have a fever of 100.4⁰F or higher that is not otherwise explained due to another 
diagnosed illness or condition (e.g. menstrual cycle, heat exhaustion, etc.)? _______ _______ 

2. Have you had a fever of 100.4⁰F or higher in the last 72 hours that is not otherwise 
explained due to another diagnosed illness or condition (see above)? _______ _______ 

3. Do you have a new loss of taste or smell? _______ _______ 

4. Do you have a new atypical, uncontrolled cough that causes difficulty breathing? * _______ _______ 

5. Do you have an atypical sore throat? * _______ _______ 

6. Do you have one or more of any of the following: (i) chills, (ii) repeated shaking with 
chills, (iii) unusual, severe headache that is not otherwise explained due to another 
diagnosed illness or condition (e.g. seasonal allergies, migraine, etc.), (iv) diarrhea, 
vomiting, abdominal pain that is not otherwise explained due to another diagnosed 
illness or condition (e.g. irritable bowel, Crohn’s disease, food borne illness, reaction 
to medication, etc.), or (v) muscle pain that is new and not attributable to injury or 
overuse? _______ _______ 

7. Have you been diagnosed with COVID-19 in the last 14 days? _______ _______ 

8. Have you had any contact with anyone who is known or suspected to have had 
COVID-19 in the last 14 days? _______ _______ 

9. Have you traveled internationally within the last 14 days? 
_______ _______ 

 
* Some persons may have symptoms of cough, sore throat, and difficulty breathing due to ongoing health conditions, 
(e.g. seasonal allergies, “smoker’s cough,” asthma, etc.). If your cough, sore throat, or difficulty breathing is typical for 
you, mark “NO.” If it is a diagnosed typical symptom for which you have (i) consulted a physician or been cleared by 
the Health Department, and (ii) already contacted Human Resources, you do not need to contact the persons indicated 
below. 

Public safety: If you answer yes to any of these questions, contact your division commander. 

All others: If you answer yes to any of these questions, you must notify your department head and contact your Human 
Resources representative (Kristen 616-802-0235, Emily 641-780-4828, or Kim 616-295-0419) before entering the 
premises or vehicle and before beginning work. 

This information is true to the best of my knowledge.  

 
Signed:                   Date:     , 2020 
 
Printed name:                  Time:      .m. 
 
Revised 08.11.2020  
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APPENDIX C 
EMPLOYEE RETURN TO WORK PLAN 

 
 Employees will be allowed to return to work only when consistent with executive orders and 
Kent County Health Department criteria (see the following pages) and after being cleared to do so 
by Human Resources (or, if employed in the Public Safety Department, by the employee’s Division 
Commander). 
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APPENDIX D 

 
 

VISITOR AND CONTRACTOR 
ADMISSION TO CITY FACILITIES QUESTIONNAIRE 

As the City of Wyoming works to keep employees and others safe during the COVID-19 pandemic, the City 
requires all visitors, including all contractor workers entering any City building, facility, or property to 
complete this questionnaire.  

Responses must be provided for all items. 

 Yes No 
1. Do you have a fever of 100.4⁰F or higher that is not otherwise explained due to another 

diagnosed illness or condition (e.g., menstrual cycle, heat exhaustion, etc.)? _______ _______ 
2. Have you had a fever of 100.4⁰F or higher in the last 72 hours that is not otherwise explained 

due to another diagnosed illness or condition (see above)? _______ _______ 

3. Do you have a new loss of taste or smell? _______ _______ 

4. Do you have a new, atypical, uncontrolled cough that causes difficulty breathing? * _______ _______ 

5. Do you have an atypical sore throat? * _______ _______ 
6. Do you have one or more of any of the following: (i) chills, (ii) repeated shaking with chills, 

(iii) unusual, severe headache that is not otherwise explained due to another diagnosed 
illness or condition (e.g. seasonal allergies, migraine, etc.), (iv) diarrhea, vomiting, 
abdominal pain that is not otherwise explained due to another diagnosed illness or condition 
(e.g. irritable bowel, Crohn’s disease, food borne illness, reaction to medication, etc.), or (v) 
muscle pain that is new and not attributable to injury or overuse? _______ _______ 

7. Have you been diagnosed with COVID-19 in the last 14 days? _______ _______ 

8. Have you had any contact with anyone who is known or suspected to have had COVID-19 
in the last 14 days? _______ _______ 

9. Have you traveled internationally within the last 14 days? _______ _______ 

 
* Some persons may have symptoms of cough, sore throat, and difficulty breathing due to ongoing health conditions, 
(e.g. seasonal allergies, “smoker’s cough,” asthma, etc.). If your cough, sore throat, or difficulty breathing is typical for 
you, mark “NO.” If it is a diagnosed typical symptom for which you have (i) consulted a physician or been cleared by 
the Health Department, and (ii) already contacted the City’s administrative office, you do not need to contact the persons 
indicated below. 

Visitors or contractors: If you answer yes to any of these questions, you must notify the City with whom you 
coordinated the work or made the appointment. That City staff member will contact the administrative office (616-530-
3173) before you may enter the premises or before you may begin work. 

 

City staff contact name:             

 

City staff contact phone #:            

 

This information is true to the best of my knowledge.  
 
Signed:                   Date:     , 2020 
 
Printed name:                  Time:      .m. 
Revised 08.11.2020  



COVID-19 PLAN REVISED AUGUST 12, 2020 PAGE 16 OF 26 

 

VISITANTE Y CONTRATISTA 
CUESTIONARIO DE ADMISIÓN A LAS INSTALACIONES DE LA CIUDAD 

Mientras la ciudad de Wyoming trabaja para mantener a los empleados y a otros seguros durante la pandemia de 
COVID-19, la Ciudad requiere que todos los visitantes, incluidos todos los trabajadores contratistas que ingresen a 
cualquier edificio, instalación o propiedad de la Ciudad, completen este cuestionario. 

Se deben proporcionar respuestas para todos los artículos. 

 Sí No 
1. ¿Tiene fiebre de 100.4⁰F o más que no se explica de otra manera debido a otra 

enfermedad o afección diagnosticada (por ejemplo, ciclo menstrual, agotamiento por 
calor, etc.)? _______ _______ 

2. ¿Ha tenido fiebre de 100.4⁰F o más en las últimas 72 horas que no se explica de otra 
manera debido a otra enfermedad o afección diagnosticada (como lo que se enumera 
arriba)? _______ _______ 

3. ¿Tiene una nueva pérdida de sabor u olor? _______ _______ 

4. ¿Tiene una tos nueva, atípica e incontrolada que le causa dificultad para respirar? * _______ _______ 

5. ¿Tiene dolor de garganta atípica?* _______ _______ 
6. ¿Tiene uno o más de los siguientes síntomas: (i) un resfrío, (ii) temblores repetidos un 

resfrío, (iii) dolor de cabeza intenso e inusual que no se explica de otra manera debido a 
otra enfermedad o afección diagnosticada (por ejemplo, alergias estacionales, migraña, 
etc.), (iv) diarrea, vómitos, dolor abdominal que no se explica de otra manera debido a otra 
enfermedad o afección diagnosticada (por ejemplo, intestino irritable, enfermedad de 
Crohn, enfermedad transmitida por alimentos, reacción a medicamentos, etc.), o ( v) ¿dolor 
muscular nuevo y no atribuible a una herida o uso excesivo? _______ _______ 

7. ¿Le han diagnosticado COVID-19 en los últimos 14 días? _______ _______ 

8. ¿Ha tenido algún contacto con alguien que se sabe o se sospecha que ha tenido COVID-
19? _______ _______ 

9. ¿Ha viajado internacionalmente en los últimos 14 días? _______ _______ 

 
* Algunas personas pueden tener síntomas de tos, dolor de garganta y dificultad para respirar debido a condiciones 
de salud constantes (por ejemplo, alergias estacionales, "tos del fumador", asma, etc.). Si su tos, dolor de garganta o 
dificultad para respirar es típica para usted, marque "NO". Si se trata de un síntoma típico diagnosticado por el cual (i) 
ha consultado a un médico o ha sido autorizado por el Departamento de Salud, y (ii) ya se ha comunicado con la 
oficina administrativa de la Ciudad, no necesita comunicarse con las personas indicadas a continuación. 

Visitantes o contratistas: si responde afirmativamente a cualquiera de estas preguntas, debe notificar a la Ciudad 
con quien coordinó el trabajo o hizo la cita. Ese miembro del personal de la Ciudad se comunicará con la oficina 
administrativa (616-530-3173) antes de que pueda ingresar a las instalaciones o antes de que pueda comenzar a 
trabajar. 

Nombre de contacto del personal de la ciudad:                  

Teléfono de contacto del personal de la ciudad:                  

 
Esta información es verdadera a lo mejor de mi conocimiento. 
 
Firmado:                  Fecha:      , 2020 
 
Nombre impreso:                 Hora:   ___.m. 

Revised 08.11.2020  
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APPENDIX E 
 

SIGNS FOR BUILDINGS 
 

Signs such as the following must be placed on closed city buildings: 

DUE TO THE COVID-19 PANDEMIC, THIS BUILDING IS CLOSED EXCEPT FOR AUTHORIZED CITY OF 

WYOMING PERSONNEL AND THOSE ENTERING BY APPOINTMENT. 
IF YOU HAVE ITEMS TO DELIVER, CALL (616) [INSERT APPLICABLE NUMBER] FOR ASSISTANCE. 
IF YOU ARE MAKING A PAYMENT, CONSIDER PAYING ON-LINE (SEE HTTPS://WWW.WYOMINGMI.GOV), 
PUTTING YOUR PAYMENT IN THE DROP BOX IN THE DRIVE AT THE REAR OF CITY HALL, OR USING THE DRIVE-
UP WINDOW IN THE DRIVE AT THE REAR OF CITY HALL. 

Signs such as the following will be posted on the Wyoming senior center: 

DUE TO THE COVID-19 PANDEMIC, THOSE ENTERING THIS BUILDING WILL UNDERGO SCREENING AND 

ASKED TO WEAR A MASK. EXCEPT FOR THOSE MEDICALLY UNABLE TO DO SO, A MASK MUST BE WORN BY 

ALL PERSONS GOING BEYOND THE BUILDING LOBBY. 

Signs such as the following will be posted at the city hall building entrances: 

DUE TO THE COVID-19 PANDEMIC, THOSE ENTERING THIS BUILDING WILL UNDERGO SCREENING AND 

ASKED TO WEAR A MASK. EXCEPT FOR THOSE MEDICALLY UNABLE TO DO SO, A MASK MUST BE WORN BY 

ALL PERSONS GOING BEYOND THE BUILDING LOBBY. 
IF YOU ARE MAKING A PAYMENT, CONSIDER PAYING ON-LINE (SEE HTTPS://WWW.WYOMINGMI.GOV), 
PUTTING YOUR PAYMENT IN THE DROP BOX IN THE DRIVE AT THE REAR OF CITY HALL, OR USING THE DRIVE-
UP WINDOW IN THE DRIVE AT THE REAR OF CITY HALL. 
IF YOU ARE FILING DOCUMENTS OR RETURNING A BALLOT, CONSIDER DOING SO USING IN THE DROP BOX 

IN THE DRIVE AT THE REAR OF CITY HALL, OR USING THE DRIVE-UP WINDOW IN THE DRIVE AT THE REAR OF 

CITY HALL. 

Buildings must also display copies of the following in work areas and, especially, in restrooms and 
breakrooms: 

 
  

https://www.wyomingmi.gov/
https://www.wyomingmi.gov/
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APPENDIX F 
WORK SAFE PROTOCOL 

In addition to the Protective Safety Measures on page 2 and 3 of the City’s COVID-19 Preparedness 
and Response Plan the following measures are in effect until further notice: 

Meetings 

The following applies to all meetings of among individuals: 

• Meetings should be held virtually whenever possible.  

• An employee may attend in-person meetings when the employee’s department head determines the 
meeting is necessary and that employee’s attendance is necessary. 

• Meetings are limited to 10 or fewer attendees as the maximum allowed in an inside space in Kent 
County. 

• Meetings should be limited to city staff except when a public meeting is required (e.g., City Council 
meeting or Board of Review meeting). 

• Social distancing is required at meetings. If a room is too small or shaped in a way that does not allow 
social distancing among attendees, the numbers of persons attending must be reduced to comply with 
social distancing, the meeting must be relocated to another room, or other action taken to comply with 
meeting requirements. 

• Masks are required at meetings even with social distancing. Masks may be removed for speech clarity, 
but social distancing must be maintained. 

Masks 

The following applies to all employees unless a stricter protocol has been established by the department. 
Except when it is impossible (such as in a vehicle), social distancing is required even while wearing a mask. 
Employees must comply with the following requirements (those items marked required). Employees and 
are strongly urged to comply with the following recommendations (those items marked as recommended). 

• Coming into and heading home from the workplace. (Recommended by the CDC)  

• Interactions with the public even if social distancing can be maintained. (Required) 

• Interactions with employees outside of your immediate work area. (Required) 

• Interactions with employees within your immediate work area. (Recommended) 

• Meetings with employees or contractors in an office or a meeting room when 6 feet social distancing 
can be maintained. (Required) Masks may be removed only if necessary to be understood and only 
while speaking. 

• Unless prohibited by department protocol when in a city vehicle with another person. (Required) 

• Driving by yourself in your assigned vehicle. (Recommended) 

• When moving about a building. (Required) 

• When performing task out in the community, outside of a vehicle or equipment cab. (Recommended) 

• If entering a home or business where there is someone with symptoms or who is positive or suspected 
to have Covid-19. (N95, KN95, or other assigned mask for this purpose, safety glasses, and 
gloves are required) 

• When working where there could be an airborne contagion such as near raw wastewater. (N95, KN95, 
or other assigned mask for this purpose, safety glasses, and gloves are required) 

• If interacting with the public from behind a guard of some type. (Required) 

• If interacting with the public from behind a fully glassed area. (Recommended) 

• If performing a task alongside a co-worker, inside or outside, where 6 feet distancing cannot be 
maintained. (Required) 

• If outside and unable to maintain social distancing. (Required unless conditions indicate a face 
shield is more appropriate) 

Caring for City Issued Masks 

• Hands must be washed or sanitized before putting on and after removing the mask. 

• Hand wash or machine wash homemade masks daily. 

• Cloth exam masks may be used until they are dirty, hard to breathe through, or damaged. 
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▪ Contact Risk Control Supervisor if you need additional masks.  

Infectious Disease Control Measures 

• Current surface cleaning standards shall be maintained. 
o Wipe down all surfaces in your workspace when you arrive and just before you leave. 

• Wash hands frequently for 20-seconds. 

• Follow strict “If you feel sick, stay home” practices per CDC. 

• Training is permitted with compliance with 10-person inside space limit, social distancing, and use of 
masks.  

• Refrain from attending (versus participating virtually in) meetings outside of the City system. 

• Limit work-related travel. 

• Consider delivering or receiving prints, forms, etc. through curbside pick-up or delivery. 

• Do not participate in handshaking or other physical contact when greeting others. 

• Drinking fountains will remain covered until further notice. 

• Posters supporting the above practices will be posted in all buildings. 

• Use phone calls to conduct business as much as possible.   

• Where possible, stick to main routes and hallways. Do not cut through departments when leaving an 
area. 

• Follow all social distancing cues in city buildings. 

Exposure Determination 

The City evaluated routine and reasonably anticipated tasks and procedures for all employees to determine 
whether there is actual or reasonably anticipated employee COVID exposure. The Risk Control Supervisor 
is responsible for seeing that exposure determination is performed as necessary. The following assessment 
has been completed.  

Very High/High Exposure Risk 

Jobs are those with high potential for exposure to known or suspected sources of infectious disease 
during specific medical, postmortem, or laboratory procedures. Workers in this category include:  

▪ Healthcare workers (e.g., doctors, nurses, dentists, paramedics, emergency medical technicians) 
performing aerosol-generating procedures (e.g., intubation, cough induction procedures, 
bronchoscopies, some dental procedures and exams, or invasive specimen collection) on known or 
suspected infectious disease patients.  City of Wyoming employees would include medical first 
responders/EMT performing aerosol-generating procedures only. 

▪ Healthcare or laboratory personnel collecting or handling specimens from known or suspected 
infectious disease patients (e.g., manipulating cultures from known or suspected infectious disease 
patients).  City of Wyoming employees would include FSU 

Engineering Controls & PPE 

o If an aerosol-generating procedure is being performed on patients with known or suspected 
infectious disease, and if full PPE is not available do not enter.   

o Provide emergency responders and other essential personnel who may be exposed while 
working away from fixed facilities with alcohol-based hand rubs containing at least 60% alcohol 
for decontamination in the field. 

o Increase fresh air to an area you may be working in. 

Administrative Controls  

o Ensure that psychological and behavioral support is available to address employee stress.  
o Provide all workers with job-specific education and training on preventing transmission of 

infectious disease, including initial and routine/refresher training.  

Personal Protective Equipment (PPE)  

Most workers at high or very high exposure risk likely need to wear gloves, a face shield or goggles, 
and either a face mask or a respirator, depending on their job tasks and exposure risks. Those who 
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work closely with (either in contact with or within 6 feet of) patients known to be, or suspected of being, 
infected with infectious disease, should wear N95 respirators.  PPE ensembles may vary, especially 
for workers in laboratories and Forensic Services Unit. Additional PPE may include medical/surgical 
gowns, fluid-resistant coveralls, aprons, or other disposable or reusable protective clothing.  Gowns 
should be large enough to cover the areas requiring protection.  Public Service may also refer to 
direction from professional organizations and contacts.   

Medium Exposure Risk. 

Jobs include those that require frequent and/or close contact with (i.e., within 6 feet of) people who may be 
infected, but who are not known or suspected infectious disease patients. In areas without ongoing 
community transmission, workers in this risk group may have contact with travelers who may be returning 
from locations with widespread infectious disease transmission. In areas where there is ongoing community 
transmission, workers in this category may have contact be with the general public (e.g., in schools, high-
population-density work environments, and some high-volume retail settings). City of Wyoming 
employees include Community Services, Public Works, Police, Clean Water Plant, and Fire 
employees who are required to enter facilities or residential homes, who have direct contact with 
the public as part of their jobs, or have cleaning responsibilities related to decontaminating 
equipment or vehicles that have been potentially contaminated with an infectious disease. 

Medium Exposure Risk category employees may need to wear some combination of gloves, a gown, 
a face mask, and/or a face shield, goggles or safety glasses.  PPE ensembles for workers in the medium 
exposure risk category will vary by work task. 

Engineering Controls 

▪ All employees should be practicing social distancing of 6 feet, hand washing for 20-seconds, and 
surface cleaning per CDC recommendations. Where appropriate, install physical barriers to 
maintain 6 feet social distancing. Department heads will determine if there is a need for staggering 
shifts in order to maintain social distancing.   

Administrative Controls 

▪ Employees entering businesses or private homes to perform inspections or emergency work should 
ask the following questions upon entering the premises: “Do you have upper respiratory symptoms, 
a cough, a fever, or shortness of breath.”  If the answer is yes to any of these, consider 
rescheduling.  If rescheduling is not feasible, maintain 6 feet social distancing, use gloves, eye 
protection, and a mask if available.  You can also request that the symptomatic person leave the 
immediate area so the work or inspection can proceed.  Once work has been completed and you 
leave the premises, remove PPE and wash hard surfaces and hands per CDC recommendations.  

▪ Where appropriate, limit the public’s access to the worksite, or restrict access to only certain 
workplace areas.  

▪ Consider strategies to minimize face-to-face contact (e.g., drive through windows, phone-based 
communication).  

▪ Communicate the availability of medical screening or other worker health resources (e.g., 
telemedicine services). 

Lower Exposure Risk (Caution) 

Jobs are those that do not require contact with people known to be, or suspected of being infected, nor 
frequent close contact with (i.e., within 6 feet of) the general public. Workers in this category have minimal 
occupational contact with the public and other coworkers. City of Wyoming employees not mentioned 
in a previous category. 

Engineering Controls 

All employees should be practicing social distancing of 6 feet, hand washing for 20-seconds, and 
surface cleaning per CDC recommendations.  Where appropriate, install physical barriers to maintain 
6 feet social distancing. Department heads will determine if there is a need for staggering shifts in order 
to maintain social distancing.   

Administrative Controls 
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Monitor public health communications about infectious disease recommendations and ensure that 
workers have access to that information. Frequently check the CDC infectious disease website. Limit 
visitors into the workplace, stay home when sick, and frequent communication to employees about 
changing recommendations (daily if necessary).   

Personal Protective Equipment 

A cloth or surgical style mask is required whenever an employee leaves their personal office or 
workspace, travelling to another part of the building, and when interacting with other employees or 
visitors (by appointment). Additional PPE is not recommended outside of normal requirements for other 
tasks.   

GENERAL PRINCIPLES – FIRST RESPONDER RESPONSE 

• Regardless of dispatch information, EMS personnel should be vigilant for travel history and signs and 
symptoms of communicable disease (e.g., fever, cough, shortness of breath) and use standard 
precautions and add appropriate transmission-based infection control precautions whenever history or 
exam findings warrant. 

• Follow strict standards and transmission-based precautions based on the patient’s clinical information 
to avoid exposure to potentially infectious bodily fluids, droplets, and airborne particles. 

• Avoid direct contact with a patient who may have a serious communicable disease until you are wearing 
appropriate PPE. Maintaining a distance of at least 6 feet may provide protection from transmission of 
many diseases. 

• Limit the number of EMS providers contacting a potentially infectious patient to the minimum 
required to perform tasks safely. If ALS personnel are already on-site, provide support services 
if needed. Avoid patient care if possible. 

• Hand hygiene (e.g., handwashing with soap and water, alcohol-based hand rub, or antiseptic 
handwash) is one of the best ways to remove germs, avoid getting sick, and prevent the spread of 
germs to others. 

• Placing a surgical mask on a patient with likely infectious cough significantly limits droplet generation. 
Patients should cover their nose and mouth when coughing or sneezing; use tissues to contain 
respiratory secretions and, after use, dispose them in the nearest waste receptacle; and perform hand 
hygiene after having contact with respiratory secretions and contaminated objects or materials. 

• Influenza and other diseases can transmit via the ocular surfaces as well as other mucous membranes. 
Use PPE to protect the mucous membranes of the eyes, nose, and mouth during procedures and 
patient care activities that are likely to generate splashes or sprays of blood, body fluids, secretions, 
and excretions. Select masks, goggles, face shields, and combinations of each according to the need 
anticipated by the task performed. 

• Infection control practices may evolve with novel agents or during infectious disease outbreaks or 
epidemics. During an outbreak, pandemic, or epidemic, the City of Wyoming will monitor information 
that may affect employees and get that to you as soon as possible.  

• First responders recognizing a potentially infectious patient should notify the dispatch/communications 
center to assure the in-route ambulance responders are prepared to implement appropriate infection 
prevention and control measures. 

• Use caution when approaching the disoriented or delirious patient, as erratic behavior (e.g., flailing or 
staggering) can place EMS providers at additional risk of exposure. 

• Keep nonessential equipment away from the patient, to minimize contamination on the scene and in 
the ambulance. 

GENERAL PPE CONSIDERATIONS WHEN PREPARING FOR AN EPIDEMIC 

The following is a list of PPE referred to throughout this document. This is a suggested list only. Quantities 
and exact PPE stocked are dependent on ambulance service protocols and transport volumes/patient 
population. Modifications may be necessary for specialized transport units or during specific epidemics. 

• Disposable exam gloves – standard gloves for standard precautions 

• Cleanable goggles, face shield, or safety glasses. 

• Surgical masks for patients and general city use. 
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• Disposable fluid-resistant gown OR disposable fluid-resistant coverall 

• Disposable National Institute for Occupational Safety and Health (NIOSH)-approved, N95 or 
equivalent/higher level respirator (e.g., any tight-fitting respiratory protection requires additional 
testing to be worn) 

• Disposable boot/shoe covers 

Donning PPE (Adapt based on level of risk of task) 

1. Inspect PPE prior to donning for condition and correct size. 
2. Perform hand hygiene; allow hands to dry before putting gloves on. 
3. Put on first pair of gloves. 
4. Put on gown or coverall, first pair of gloves should be under cuff of sleeve. 
5. Put on boot/shoe covers. 
6. Put on outer gloves. 
7. Put on respirator – Apply mask and mold to face/nose. 
8. Put on protective eyewear or face shield. 
9. Go through range of motion, confirming the integrity of the ensemble. 

Doffing PPE (taking off) 

1. If possible, go to a designated area to remove. 
2. Remove and discard outer gloves into bag. 
3. Remove coverall, boot/shoe covers and discard. 
4. Disinfect gloves with sanitizer if possible. 
5. Remove respirator – bag if reusing. 
6. Remove gloves without touching outside with bare hands 
7. Perform hand hygiene – sanitize if not able to wash with soap and water. When soap and water is 

available perform proper handwashing for 20-seconds agitation 
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APPENDIX G 
HOW TO WEAR A FACE COVERING 

Excerpted from information provided by the Michigan Department of Health and Human Services. 

 
Cloth face coverings do not prevent illness in those who wear them like medical masks do. Wearing a cloth 
face covering is hoped to protect those around you in case you are infected. A cloth face covering is 
currently required when in a community setting, especially when you may be near people. It is not a 
substitute for social distancing. Cloth face coverings should be able to be laundered and machine dried 
without damage or change to shape (CDC, 2020). 

How to wear a face covering appropriately (CDC, 2020): 

• Clean your hands with soap and water or alcohol-based hand sanitizer before putting on your face 
covering. 

•  Put the face covering over your nose and mouth and secure it under your chin. Cloth face coverings 
should fit snugly but comfortably against the side of your face, secured with ties or ear loops. 

• Make sure you can breathe easily without restriction when wearing the face covering. 
• Avoid touching the face covering while wearing, and if you do, clean your hands. 
• When removing a face covering, handle only by the ties or ear loops, and fold outside corners 

together to avoid touching the front of the covering. 
• Clean your hands with soap and water or alcohol-based hand sanitizer after removing and handling 

your face covering. 

Cloth face coverings should not be placed on children younger than 2 years of age, anyone who has trouble 
breathing, or is unconscious, incapacitated or otherwise unable to remove the cover without assistance. 

While safe for most people, it is possible that wearing a face covering could interfere with your 

1. Breathing 
2. Vision 
3. Ability to communicate clearly 
4. Self-care 
5. Ability to regulate your temperature 
6. Overall feelings of well-being 

Below are some suggestions that may be helpful if you are having any of these problems: 

1. Breathing 

The cloth face covering may cause you to rebreathe some of the carbon dioxide you have breathed out, 
which may cause your breathing rate to increase. If the face covering is too tight or too thick, and causes 
too much resistance, it may cause breathing to slow down. These changes in breathing may cause you to 
get lightheaded or not feel well. You may not be able to do as much or work as hard when you are wearing 
a face covering. 

People with allergies, runny nose, asthma, or COPD may not be able to tolerate breathing in a face covering 
well or for as long. Face coverings made with too many layers of cloth, tightly woven cloth, or cloth that has 
gotten wet from saliva or mucus are often hard to breathe through. 

Suggestions: 

• Take breaks from your face covering 
o If you have episodes of lightheadedness or shortness of breath, take breaks throughout the 

day. Go to a private bathroom stall, go outside, go to your car, or somewhere else where you 
are away from others and remove your face covering for a little while. Remove the face covering 
by ear straps/ties, wash your hands with soap and water or use an alcohol-based hand sanitizer 
after removing. 

• Make sure the face covering is not too tight and the material is not too thick. 
• Change face coverings if it gets wet or damp. 
• If you have a health condition that makes wearing a face covering difficult, you do not have to wear 

one. Try to limit trips and if you do have to go out, social distance to the best of your ability. 
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• You do not have to wear a face covering if you are exercising or working outside as long as you 
can maintain social distancing. 

2. Vision 

Using a poorly placed face covering can cause vision to become obstructed. Glasses or goggles can 
become fogged up, especially in cold weather or when going from hot weather to an air-conditioned building 
or vehicle. 

Suggestions: 

• Unless another person is in the vehicle with you, it is not recommended that you wear a face 
covering while driving due to these potential hazards. If more than one person is in the vehicle, 
face coverings are required. If you are medically unable to wear a cloth mask while in a vehicle with 
another person and face shields fog up, contact the Risk Control Supervisor for alternatives. 

• To stop glasses from fogging, wash glasses in soapy water and let them air dry. You can also rub 
a dab of shaving cream into the inside of the lenses. When they are dry, use a clean dry cloth to 
buff off any extra. The soap or shaving cream residue will prevent fog from forming. 

3. Ability to communicate clearly 

A covering over the mouth can make it difficult for others to understand what we are saying because words 
are muffled, and visual cues are blocked. This is worse with short or one-word statements because there 
isn’t context to help others figure out what we are trying to say. 

Face coverings also make it harder for the hard of hearing and hearing impaired to understand what you 
are saying. 

Suggestions: 

• Be sure to face the person you are talking to and speak in clear, complete sentences. 
• Consider coming up with hand singles to use for common questions and answers. 
• If you are talking to someone with hearing impairments make sure there is as little background 

noise as possible, talk slowly and clearly, and consider using a face covering with a clear front so 
your mouth movements can help with communication. 

▪ How to Make An Accessible, Deaf-Friendly Face Mask: 
https://www.hsdc.org/wp-content/uploads/2020/04/HSDC-Instructions-for- Clear-Window-Masks.pdf 
Communicator Face Mask https://www.9and10news.com/content/uploads/2020/04/Communicator-Face-Mask.pdf 

4. Self-care 

Wearing a face covering makes it difficult to eat, drink, scratch your nose, blow your nose, and so on. 

Suggestions: 

•  It is important to take breaks to safely take care of these needs during the day. 

5. Ability to regulate your temperature 

Using a face covering in hot temperatures can cause you to feel uncomfortable and may cause you to 
overheat faster. Sweat and wetness may soak into the cloth face covering, and this makes it harder to 
breathe through the face covering as well, making it less effective. 

Suggestions: 

• Take extra breaks during hot weather, focusing on hydration and cooling down. 
• Pay close attention for signs of heat illness. 
• Change face coverings if yours gets wet or damp. 

6. Overall feelings of well-being 

It is not uncommon to feel some irritation or discomfort from your face covering. For some, it is much worse, 
and wearing a face covering can cause anxiety or feelings of claustrophobia. 

Suggestions: 

https://www.hsdc.org/wp-content/uploads/2020/04/HSDC-Instructions-for-Clear-Window-Masks.pdf
https://www.hsdc.org/wp-content/uploads/2020/04/HSDC-Instructions-for-Clear-Window-Masks.pdf
https://www.9and10news.com/content/uploads/2020/04/Communicator-Face-Mask.pdf
https://www.9and10news.com/content/uploads/2020/04/Communicator-Face-Mask.pdf
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• If you are worried or nervous about wearing a face covering, start by wearing it loosely for very 
short periods of time around the house. 
o If this isn’t possible, wear it around your neck or chin until that is tolerable before putting it over 

your mouth. 
• Gradually increase the time until you feel comfortable wearing it outside your home. Make sure you 

get a face covering you like that feels comfortable. 

Other Considerations: 

Some worry that wearing a face covering or mask may cause people to touch their faces more often as 
they fit and adjust it. Be aware of this possibility and avoid touching your face and face covering. 

Exhaled air may be forced up into your eyes while you are wearing a face covering which might irritate your 
eyes. If you notice this happening, use over-the-counter lubricating eye drops but wash hands prior to use. 

Dirty face coverings could be a source of germs and infection. Your face covering should be washed and 
dried routinely depending on the frequency of use. Use a bag or bin to store cloth face coverings until they 
can be laundered. Use the appropriate washer and dryer settings and detergents for the materials your 
face covering is made of. The cloth face covering should be washed right away if you were around someone 
with COVID-19 or if the covering is visibly dirty. If you must re-wear your cloth face covering before washing, 
wash your hands immediately after putting it back on and avoid touching your face. Over time, washing and 
drying your cloth face covering will decrease its ability to filter out particles from your breath. Consider 
replacing your cloth face covering after four or five washes. 

In addition, discard cloth face coverings that: 

• No longer cover the nose and mouth 

• Have stretched out or damaged ties or straps 

• Cannot stay on the face 

• Have holes or tears in the fabric 
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APPENDIX H 
OTHER RESOURCES 

 
Executive Orders: 
https://www.michigan.gov/whitmer/0,9309,7-387-90499_90705---,00.html 

 
FAQs regarding Governor Whitmer’s executive orders: 
https://www.michigan.gov/coronavirus/0,9753,7-406-98810---,00.html?page=1&limit=25&filterCategories=&searchQuery= 

 
Helpful CDC Guidance:  
https://www.cdc.gov/coronavirus/2019-ncov/community/guidance-business-response.html 

 
CDC Handwashing Fact Sheet:  
https://www.cdc.gov/handwashing/pdf/hand-sanitizer-factsheet.pdf 

 
CDC Fact Sheet and Poster on Preventing the Spread of Germs: 
https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/prevention-H.pdf 
https://www.cdc.gov/coronavirus/2019-ncov/downloads/stop-the-spread-of-germs-11x17-en.pdf 
 
CDC Fact Sheet on What to Do if You Are Sick: 
https://www.cdc.gov/coronavirus/2019-ncov/downloads/sick-with-2019-nCoV-fact-sheet.pdf 

 
CDC Poster for Entrance Reminding Employees Not to Enter When Sick: 
https://www.cdc.gov/coronavirus/2019-ncov/downloads/stayhomefromwork.pdf 
 
 

https://www.michigan.gov/whitmer/0,9309,7-387-90499_90705---,00.html
https://www.michigan.gov/coronavirus/0,9753,7-406-98810---,00.html?page=1&limit=25&filterCategories=&searchQuery=
https://www.cdc.gov/coronavirus/2019-ncov/community/guidance-business-response.html
https://www.cdc.gov/handwashing/pdf/hand-sanitizer-factsheet.pdf
https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/prevention-H.pdf
https://www.cdc.gov/coronavirus/2019-ncov/downloads/stop-the-spread-of-germs-11x17-en.pdf
https://www.cdc.gov/coronavirus/2019-ncov/downloads/sick-with-2019-nCoV-fact-sheet.pdf
https://www.cdc.gov/coronavirus/2019-ncov/downloads/stayhomefromwork.pdf

