
Event Type:  Event Date:       
 
Start Time:    End Time :     Total Hours Requested:   Number of Attendees:     
(Rental times must include set-up and tear-down. Times available are during normal Library operating hours. The last reservation of the day is required to conclude 15 
minutes prior to library closure.) 
 
Does the event require registration with a fee?  YES  NO  

Select Set-up from options below for Bookmark Multi-Purpose Rm:   Style A  Style B  Style C  Style D  Style E  

City of Wyoming Library Rental Application 
Bookmark Multi-Purpose Room 

RENTER/ORGANIZATION INFORMATION: 
Name of Renter   Contact Person 
OR Organization:    (If Organization):       
 
Address:    Phone Number:       
 
City:  State:   Zip:    Email Address:       

BOOKMARK MULTI-PURPOSE ROOM EVENT INFORMATION 

Do you need use of the TV/Audio/Visual Equipment?  _____ YES      _____ NO   

Total Fees  
For Event: ________________                 

Resident Base Rate Non-Resident Base Rate Add’l Hour Rate Deposit Required 

$30 (3-hr. block) $60 (3-hr. block) $20 $50 

Set-up Style A             

Tables Accommodate: 12 

Set-up Style B 

Tables Accommodate: 16 

Set-up Style C 

Tables Accommodate: 16 

Set-up Style D 

Tables Accommodate: 12 

Set-up Style E 

Tables Accommodate: 12 

The undersigned agrees to the following: Has read the rules and regulations (for a complete list you can view on our website at www.wyomingmi.gov or request a 
mailed copy) and agrees to abide by them.  Any changes to the reservation must be made at least one week in advance. Is aware that there is no soliciting, fundraising, 
public auctions or sales of any type permitted before, during or after event. Accepts responsibility for the meeting room and any damage that may occur during the time 
of rental. Will be present for the entire duration the meeting room is reserved.  Acknowledges the City reserves the right to cancel the reservation, with a thirty-day 
notice (full refund to apply).  Commits to pay all fees, including additional labor, damage, clean-up, etc. charges incurred by the City as a result of the reservation. 
 
 
           Anticipated Fees for event:    
Signature        Date   (based on fees listed above) 

Only light refreshments and light food are allowed in meeting rooms 
(excluding City and Library meetings).  
 

 Absolutely no cooking will be allowed on site. 
 The use or consumption of alcoholic beverages is prohibited 
 anywhere on the property. 
 No red beverages may be served. 

 No glitter or confetti or piñatas.  
 Tape is also prohibited. Only white sticky tac is permitted in any 

room for any application. 
 No use of candles.    
 Use of decorations on walls in any meeting room is 

prohibited.  

Instructions:  Please complete the application and submit with payment and deposit. Rental fee is payable via check, cash or Visa/MasterCard.  
  Refundable deposit must be paid by separate check, money order or Visa/MasterCard.  

Please contact Wyoming Parks & Recreation at 616-530-3164 with any additional questions.  
Completed applications may be submitted by mail or in person at: Wyoming Parks & Recreation, 1155-28th St. SW, Wyoming, MI, 49509.  
If form of payment is Visa or MasterCard, applications may also be submitted by faxing to 616-249-3400 or by email to parks_info@wyomingmi.gov  

Payment Method: Cash Check    

Make checks/money orders payable to: City of Wyoming   

CC #:   Exp. Date:  Name on Card: 
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